
 

 

 
NORTH BRANCH 
⎯⎯⎯Minnesota⎯⎯⎯ 

 

CITY COUNCIL 
REGULAR AGENDA 
TUESDAY, APRIL 22, 2025 @ 7:00 PM 
CITY HALL, 6408 ELM STREET, NORTH 
BRANCH, MN 55056 

Kevin Schieber 
Mayor 

 
Robert Canada 

Councilmember/Acting Mayor 
 

Jeff Goulet 
Councilmember 

 
Patrick Meacham 

Councilmember  
1. CALL TO ORDER  

2. PLEDGE OF ALLEGIANCE  

3. ROLL CALL  

4. AGENDA APPROVAL  
 a. Approve Agenda ACTION 

5. PRESENTATION & PROCLAMATION  
 a. Lynn Cornwell from Moreton Capital Markets INFO 
 b. Arbor Day 2025 Proclamation ACTION 

6. PUBLIC COMMENT 
Provides an opportunity for the public to address the Council on items that are not on the Agenda. Please raise 
your hand to be recognized. Please state your name and address for the record. This section is for the express 
purpose of addressing concerns of City services and operations. It shall not be used to clarify individual’s views 
for political purposes. 

7. CONSENT AGENDA 
All matters listed under Consent Agenda are considered routine and/or non-controversial and will be approved by 
one motion. There will be no separate discussion of these items unless a Councilmember or citizen so requests, in 
which case the item will be removed from the Consent Agenda and considered in its normal sequence on the 
Agenda.  

 a. Claims ACTION 
 b. Approval of Minutes - Special Meeting - April 3, 2025, 6PM ACTION 
 c. Approval of Minutes - Regular Meeting - April 8, 2025 7:00 PM ACTION 
 d. Receieve EDA Commissioner Nyle LaGrange's Resignation ACTION 
 e. Approval of Job Description of City Clerk ACTION 
 f. Receive Resignation of Liquor Store Manager Janelle Satt ACTION 
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City Council REGULAR MEETING Tuesday, April 22, 2025 
 

North Branch City  4/22/2025 
 

 g. Approval of Resolution R-173-2025 approves the Fireworks Permit and Contract 
with Minnesota Pyrotechnics LLC for display of Fireworks/pyrotechnics Special 
Effects for Midsummer Days on June 20, 2025. 

ACTION 

 h. Receive City Attorney Report for March, 2025 INFO 
 i. Approval of LG220 application for exempt permit for Non-Profit lawful gambling 

for North Branch American Legion Riders Post 85.  
ACTION 

 j. Approval of hiring four new firefighters in the North Branch Fire Department ACTION 
 k. Approval of Resolution R-174-2025 Awarding 2025 Pavement Improvement 

Project Low Bid to Bituminious Roadways, Inc. 
ACTION 

 l. Approval of Resolution R-176-2025 Approving the Reduction of Letter of Credit 
for Luchts Crossing 4th Addition 

ACTION 

 m. Approval of Resolution R-179-2025 Releasing Developer Obligations as Stated in 
the Development Agreement for Luchts Crossing 3rd Addition 

ACTION 

 n. Approval of Resolution No. R-181-2025, Releasing Developer Obligations as 
Stated in the Development Agreement for Townsedge 

ACTION 

 o. Approval of Resolution No. R-183-2025, Accepting the public improvements and 
Releasing Developer Obligations as Stated in the Site Agreement for Cliffs North 
Branch Acres 

ACTION 

8. PUBLIC HEARINGS  

9. STAFF REPORTS  
 a. Finance Update INFO 
 b. Consider approval of Resolution #R-172-2025 accepting resignation and declaring 

a vacancy on the City Council. 
ACTION 

 c. Consider the appointment of a City Council member to fill the vacant position with 
a term ending on December 31, 2026 

ACTION 

 d. Consider Approval of Resolution R-175-2025 to apply for a BDPI Grant ACTION 

10. MAYOR/CITY COUNCIL  

11. ADJOURNMENT  
  

Since we do not have time to discuss every point presented, it may seem that decisions are 
preconceived.  However, background information is provided to the City Council on each Agenda item in 
advance from Staff and appointed Commissions; and decisions are based on this information and past 
experiences.  In addition some items may also have been discussed preliminarily at Council Work Sessions.  If 
you are aware of information that has not been discussed, please raise your hand to be recognized.  Comments 
that are pertinent are appreciated.  Items requiring excessive time may be continued to another meeting. 
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City of North Branch 

Staff Report 
 

Prepared By: Sharon Wright, Finance Director 

Presenter:  

Date: 03/03/2025 

Board & Commission: City Council 

Subject: Lynn Cornwell from Moreton Capital Markets 

 
Presentation from Lynn Cornwell, Moreton Capital Markets on the City of North Branch 
Investments. 
 
Voting Requirements: 
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Name of Client Type of Client Portfolio Size Duration Convexity Callable Book Yield Unrealized Gain/Loss Interest Income Cash Cash
City 84,745,607 2.30 0.10 19.56% 4.30% 1,264,790.00$                2,215,901.00$     15,218,657.52$   18%

North Branch City 22,554,828 1.39 0.03 2.18% 3.92% 20,173.00$                     649,019.00$        5,210,828.07$     23%
City 51,594,826 2.03 0.07 2.88% 3.68% (83,208.00)$                    1,122,110.00$     4,747,826.00$     9%
City 55,619,671 2.58 0.12 8.27% 3.63% 402,913.00$                   1,094,885.00$     11,970,671.29$   22%
City 80,686,393 1.96 0.06 23.67% 3.38% (145,500.00)$                  1,537,469.00$     19,433,393.44$   24%
City 93,756,717 1.99 0.07 6.57% 3.34% 537,055.00$                   3,308,940.00$     2,012,717.00$     2%
City 42,448,987 1.68 0.06 18.02% 3.32% 85,156.00$                     906,199.00$        13,707,125.62$   32%
City 82,795,958 2.21 0.10 14.61% 3.27% (69,941.00)$                    2,422,457.00$     3,776,368.45$     5%
City 65,957,503 2.35 0.12 28.04% 2.80% (612,344.00)$                  1,162,184.00$     11,628,181.38$   18%
City 33,198,287 2.04 0.08 7.45% 1.04% (1,565,063.00)$               489,599.00$        13,668,387.58$   41%

AVERAGE 61,335,878 2.05 0.08 13.13% 3.27% (16,596.90)$                    1,490,876.30$    10,137,415.64$  19%

PORTFOLIO ANALYTICS RESULTS FOR THE QUARTER ENDING 3/31/2025
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Fixed Income Analysis
Prepared for: City of North Branch

Data as of 3/31/2025

04/14/2025
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FIXED INCOME ANALYSIS
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FIXED INCOME ANALYSIS

PORTFOLIO SUMMARY

PORTFOLIO STATISTICS

GENERAL
# of Positions 65
Total Par 22,554,828
Total Market Value $22,481,758
Total Accrued Interest $101,958
Cash $0
Portfolio Value $22,583,717
Callable % 2.18%

AVERAGES
Maturity 09/02/2026 (1.38 Yrs)
Duration 1.385
Coupon 3.795
Price 76.804
Yield to Worst 3.909
Yield to Maturity 4.125

INCOME
Next 12 Months $524,238
Annualized Gross Income $649,019
Unrealized Gain/Loss $20,173

ASSET TYPE DISTRIBUTION

Money Market 46.93%
Money Market Fund 23.17%
Government/Agency Bond 21.41%
US Municipal Bond 7.39%
Other 1.08%

MATURITY DISTRIBUTION

RATING DISTRIBUTION UPCOMING CASH FLOWS DURATION DISTRIBUTION

2025 2027 2029+ ∞
$0
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AAA

AA

A

BBB

BB

B

CCC

CC

C

D

NR
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Interest Principal

0-2 4-6 8-10 12-14 16-18 20+
$0

$2M

$4M

$6M

$8M

$10M

$12M

$14M

$16M

$18M

$20M
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# of Positions 65
Total Par 22,554,828
Total Market Value $22,481,758
Total Accrued Interest $101,958
Portfolio Value $22,583,717

GENERAL

Maturity 09/02/2026 (1.38 Yrs)
Years to Worst 08/01/2033 (8.29 Yrs)
Duration 1.385
Convexity 0.031

Yield To Worst 3.909
Yield To Maturity 4.125
Yield To Call 4.590
Acquisition Yield 3.916

AVERAGES

YIELD

Coupon 3.795
Annualized Gross Income $649,019

% Non-rated 72.52%
Top Issuer (% and Issuer) 10.85% HXNHRWRL4
Top Obligor (% and Obligor) 9.30% United States

Treasury Notes

INCOME

CREDIT QUALITY

FIXED INCOME ANALYSIS

PORTFOLIO STATISTICS
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FIXED INCOME ANALYSIS

ASSET TYPE DISTRIBUTION

SUMMARY

Asset Type Market Value Market Value (%)
Portfolio Value

(%)
Annualized

Income Positions

Money Market $10,551,307 46.93 46.95 $417,592 40
 

Corporation $9,551,307 42.48 42.52 $399,592 39
 

Unknown $1,000,000 4.44 4.42 $18,000 1

Money Market Fund $5,210,828 23.17 23.07 $0 6
 

Unknown $5,210,828 23.17 23.07 $0 6

Government/Agency Bond $4,813,689 21.41 21.51 $185,422 12
 

Bond $2,721,563 12.10 12.14 $97,785 7
 

Note $2,092,125 9.30 9.36 $87,637 5

US Municipal Bond $1,662,904 7.39 7.38 $46,004 6
 

Unlimited G.O. $1,443,898 6.42 6.40 $41,504 5
 

Limited G.O. $219,006 0.97 0.97 $4,500 1

Other $243,029 1.08 1.07 $0 1
 

Unknown $243,029 1.08 1.07 $0 1

Totals: $22,481,758 100.00 100.00 $649,019 65
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FIXED INCOME ANALYSIS

TOP 5 OBLIGORS

SUMMARY

Obligor Name # Securities # Positions Par Value / Market Value / Portfolio Value (%)
Par Value % Market Value %

United States Treasury Notes 5 5 2,092,000 $2,092,125 9.36

9.27 9.30

Federal Home Loan Banks 5 5 2,075,000 $2,043,842 9.12

9.19 9.09

Federal Farm Credit Banks 2 2 674,000 $677,721 3.02

2.98 3.01

INDEPENDENCE KANS 1 1 400,000 $401,196 1.78

1.77 1.78

PORTSMOUTH VA 1 1 400,000 $366,740 1.63

1.77 1.63

Totals: 14 14 5,641,000 $5,581,625 24.92

25.01 24.82
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FIXED INCOME ANALYSIS

SHOCK ANALYSIS

SUMMARY

Event Type Before After (-25 bps) Change (Actual) Change (%)

Average Price 99.545 99.928 0.382 0.38

Average Yield 4.121 3.802 -0.318 -7.72

Average OAD 1.376 0.958 -0.417 -30.34

Market Value $16,027,901 $16,089,417 $61,516 0.38
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FIXED INCOME ANALYSIS

RATING DISTRIBUTION

SUMMARY

$0 $5M $10M $15M $20M

AAA
AA

A
BBB

BB
B

CCC
CC

C
D

NR

Market Value

R
at

in
g

Rating Market Value Market Value (%)

AAA $2,194,083 9.75

AA $3,307,309 14.71

A $675,200 3.00

BBB $0 0.00

BB $0 0.00

B $0 0.00

CCC $0 0.00

CC $0 0.00

C $0 0.00

D $0 0.00

NR $16,305,164 72.52

Totals: $22,481,758 100.00
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FIXED INCOME ANALYSIS

MUNICIPAL SECURITY TYPE DISTRIBUTION

SUMMARY

MUNICIPAL PURPOSE CLASS DISTRIBUTION

SUMMARY

0 500K 1M 1.5M

Unlimited G.O.

Limited G.O.

Market Value

S
ec

ur
ity

 T
yp

e Security Type Market Value
Market Value

(%)
Portfolio Value

(%)

Unlimited
G.O.

$1,443,898 86.82 6.47

Limited
G.O.

$219,006 13.17 0.98

Totals: $1,662,904 100.00 7.46

Municipal Purpose Class Market Value Market Value (%) Portfolio Value (%)

State/Local $885,746 53.26 3.97
 

General ... $885,746 53.26 3.97

Water & Sewer $401,196 24.12 1.79
 

Water $401,196 24.12 1.79

Education $375,962 22.60 1.68
 

Primary/secondary ... $375,962 22.60 1.68

Totals: $1,662,904 100.00 7.46
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FIXED INCOME ANALYSIS

MUNICIPAL STATE OF ISSUE DISTRIBUTION

SUMMARY

MATURITY DISTRIBUTION

SUMMARY

State Market Value Market Value (%) Portfolio Value (%)

KS $675,200 40.60 3.02

VA $366,740 22.05 1.64

TX $320,964 19.30 1.44

CA $300,000 18.04 1.34

Totals: $1,662,904 100.00 7.46

2025 2026 2027 2028 2029+ ∞
$0

$1M

$2M

$3M

$4M

$5M

$6M

Maturity Year

R
ed

em
pt

io
n 

Va
lu

e

Maturity Year Redemption Value Redemption %

2025 $4,805,000 21.30

2026 $6,135,000 27.20

2027 $4,872,000 21.60

2028 $1,289,000 5.71

2029+ $0 0.00

No Maturity $5,453,828 24.18

Totals: $22,554,828 100.00
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FIXED INCOME ANALYSIS

CALL ADJUSTED MATURITY DISTRIBUTION

SUMMARY

2025 2026 2027 2028 2029+ No Maturity
$0

$1M

$2M

$3M

$4M

$5M

$6M

Redemption Year

R
ed

em
pt

io
n 

Va
lu

e 
($

)

Redemption Year Redemption Redemption %

2025 $5,305,000 23.77

2026 $5,635,000 25.25

2027 $4,872,000 21.83

2028 $1,289,000 5.77

2029+ $0 0.00

No Maturity $5,210,828 23.35

Totals: $22,311,828 100.00
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FIXED INCOME ANALYSIS

UPCOMING CASH FLOWS

Period: Next 60 Months Payment Type: Both

SECURITIES

Apr. 2025 - Mar. 2030

Apr
2025

Jun
2025

Aug
2025

Oct
2025

Dec
2025

Feb
2026

Apr
2026

Jun
2026

Aug
2026

Oct
2026

Dec
2026

Feb
2027

Apr
2027

Jun
2027

Aug
2027

Oct
2027

Dec
2027

Feb
2028

Apr
2028

Jun
2028

Aug
2028

Oct
2028

$0

$500K

$1M

$1.5M

Interest Principal

Security ID Quantity Description Coupon Maturity / Moody's / Price Yield / Duration / Market Value / Gain-Loss
Next Call S&P YTM Convexity Accrued Interest

13063DGB8 300 CALIFORNIA ST ... 3.375 04/01/2025 WR 100.000 $300,000 -

NR -
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FIXED INCOME ANALYSIS

Security ID Quantity Description Coupon Maturity / Moody's / Price Yield / Duration / Market Value / Gain-Loss
Next Call S&P YTM Convexity Accrued Interest

12547CAY4 244 CIBC Bank USA ( ... 4.600 04/14/2025 - 99.984 $243,960 -

- -

83407DBP0 243 SoFi Bank, National ... 5.450 04/30/2025 - 100.060 3.980 0.044 $243,145 $145

- 3.980 0.000 $6,023

84287PJH6 249 Southern First Bank ... 4.700 05/14/2025 - 100.035 4.273 0.082 $249,087 $87

- 4.273 0.000 $0

254673F68 246 Discover Bank 3.1% CD ... 3.100 06/02/2025 - 99.789 4.629 0.133 $245,480 $624

- 4.629 0.000 $2,799

3130AWLY4 500 Federal Home Loan ... 5.125 06/13/2025 Aaa 100.146 4.156 0.163 $500,730 $557

AA+ 4.156 0.001 $8,612

949764DN1 248 Wells Fargo Bank, ... 5.050 07/18/2025 - 100.211 4.233 0.257 $248,523 $895

- 4.233 0.000 $926

63983RCP2 244 Needham Bank 4.6% CD ... 4.600 07/25/2025 - 100.081 4.264 0.276 $244,197 $883

- 4.264 0.002 $2,429

664122AF5 241 NorthEast Community ... 0.450 08/20/2025 - 98.535 4.670 0.349 $237,469 $11,483

- 4.670 0.001 $74

91282CHV6 500 United States ... 5.000 08/31/2025 Aaa 100.287 4.202 0.372 $501,435 $2,359

- 4.202 0.003 $3,057

3130B0Z44 330 Federal Home Loan ... 5.125 09/12/2025 Aaa 100.303 4.355 0.404 $330,999 $798

AA+ 4.355 0.003 $1,503

319513CF2 239 First Citizens ... 4.500 10/20/2025 - 100.175 4.153 0.496 $239,418 $418

- 4.153 0.005 $5,244

95763PTC5 243 Western Alliance Bank ... 5.050 10/27/2025 - 100.492 4.109 0.514 $244,195 $1,195

- 4.109 0.005 $5,749
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FIXED INCOME ANALYSIS

Security ID Quantity Description Coupon Maturity / Moody's / Price Yield / Duration / Market Value / Gain-Loss
Next Call S&P YTM Convexity Accrued Interest

33646CQZ0 244 First Source Bank ... 4.750 10/28/2025 - 100.323 4.124 0.529 $244,788 $788

- 4.124 0.004 $1,428

744039CF3 245 Provident Savings ... 4.050 11/24/2025 - 99.875 4.251 0.601 $244,693 -$306

- 4.251 0.006 $570

33847GBS0 244 Flagstar Bank ... 4.650 12/29/2025 - 100.352 4.126 0.686 $244,858 $858

- 4.126 0.008 $3,326

55316CDD5 245 M1 Bank (Missouri) ... 4.050 12/29/2025 - 99.894 4.199 0.682 $244,740 -$259

- 4.199 0.007 $4,567

06051XFE7 243 Bank of America, N.A. ... 4.950 01/05/2026 - 100.616 4.068 0.705 $244,496 $1,496

- 4.068 0.008 $3,328

097281CC1 232 Bogota Savings Bank ... 4.450 02/06/2026 - 100.292 4.070 0.792 $232,677 $677

- 4.070 0.009 $1,866

90458JCG9 244 Unibank (Washington) ... 4.450 02/06/2026 - 100.244 4.130 0.792 $244,595 $595

- 4.130 0.010 $1,993

3133EP4K8 386 Federal Farm Credit ... 4.625 03/05/2026 Aaa 100.482 4.065 0.863 $387,860 $4,037

AA+ 4.065 0.013 $1,934

HCS21T206 1,000 Neighborhood Bank CD 1.800 03/06/2026 - 100.000 1.800 $1,000,000 -

- -

404730EM1 244 Haddon Savings Bank ... 4.600 04/13/2026 - 100.520 4.062 0.966 $245,268 $1,268

- 4.062 0.014 $61

69324MBG9 249 PCSB Bank Brewster ... 4.200 06/11/2026 - 100.128 4.087 1.129 $249,318 $318

- 4.087 0.014 $85

740367VB0 245 Preferred Bank 4.2% ... 4.200 06/11/2026 - 100.128 4.087 1.129 $245,313 $313

- 4.087 0.014 $84
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FIXED INCOME ANALYSIS

Security ID Quantity Description Coupon Maturity / Moody's / Price Yield / Duration / Market Value / Gain-Loss
Next Call S&P YTM Convexity Accrued Interest

89388CJX7 249 Transportation ... 4.100 06/15/2026 - 100.023 4.080 1.140 $249,057 $57

- 4.080 0.014 $0

32022RWQ6 249 First Financial Bank ... 4.200 07/31/2026 - 100.154 4.078 1.258 $249,383 $383

- 4.078 0.017 $343

448474TQ9 225 HUTTO TEX TAXABLE GO ... 2.000 08/01/2026 - 97.336 4.128 1.256 $219,006 $1,219

AA 4.128 0.022 $912

06221LAK9 249 Bank of Frankewing ... 4.300 08/10/2026 - 100.290 4.074 1.284 $249,722 $722

- 4.074 0.018 $146

815904DN4 285 SEDGWICK CNTY KANS ... 1.270 09/01/2026 - 96.142 4.174 1.343 $274,004 $1,273

A+ 4.174 0.025 $432

02007G3P6 245 Ally Bank Sandy ... 3.950 09/21/2026 - 99.811 4.083 1.382 $244,536 -$463

- 4.083 0.026 $689

68621KCY5 245 Oriental Bank ... 3.700 09/28/2026 - 99.449 4.091 1.402 $243,650 $68

- 4.091 0.027 $447

3130APPP4 500 Federal Home Loan ... 2.000 11/23/2026 Aaa 98.190 4.196 1.323 $490,950 -$9,050

05/23/2025@100.000 AA+ 4.318 0.021 $1,416

3130APPS8 500 Federal Home Loan ... 2.100 11/23/2026 Aaa 96.872 4.129 1.545 $484,360 -$15,640

AA+ 4.129 0.032 $4,112

3130APY33 245 Federal Home Loan ... 1.900 12/14/2026 Aaa 96.654 3.994 1.606 $236,802 $2,082

AA+ 3.994 0.034 $1,551

91282CJP7 300 United States ... 4.375 12/15/2026 Aaa 100.703 3.933 1.576 $302,109 $1,133

- 3.933 0.033 $4,326

91282CJT9 290 United States ... 4.000 01/15/2027 Aaa 100.106 3.934 1.663 $290,307 $1,457

- 3.934 0.036 $2,851
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FIXED INCOME ANALYSIS

Security ID Quantity Description Coupon Maturity / Moody's / Price Yield / Duration / Market Value / Gain-Loss
Next Call S&P YTM Convexity Accrued Interest

88054RBZ2 244 Tennessee State Bank ... 4.150 02/09/2027 - 100.109 4.082 1.731 $244,265 $265

- 4.082 0.039 $1,775

919853KM2 247 Valley National Bank ... 4.450 02/22/2027 - 100.705 4.053 1.768 $248,741 $1,741

- 4.053 0.036 $1,565

307811KH1 235 Farmers & Merchants ... 3.800 03/22/2027 - 99.439 4.102 1.859 $233,681 -$1,318

- 4.102 0.037 $611

81425PBX8 245 Security First Bank, ... 4.000 03/22/2027 - 99.814 4.098 1.842 $244,544 -$455

- 4.098 0.043 $644

66405SEX4 245 Northeast Bank 4% CD ... 4.000 03/24/2027 - 99.804 4.104 1.847 $244,519 -$480

- 4.104 0.044 $563

91282CKJ9 480 United States ... 4.500 04/15/2027 Aaa 101.152 3.896 1.860 $485,529 $2,350

- 3.896 0.045 $10,740

74160NLV0 249 Prime Alliance Bank ... 4.050 04/19/2027 - 99.936 4.083 1.925 $248,840 -$159

- 4.083 0.040 $745

909557LM0 249 United Bankers Bank ... 4.200 05/28/2027 - 100.223 4.090 2.022 $249,555 $555

- 4.090 0.044 $487

254300AL0 245 The Dime Bank 4.05% ... 4.050 06/09/2027 - 99.910 4.094 2.058 $244,779 -$220

- 4.094 0.045 $135

3133ERMB4 288 Federal Farm Credit ... 4.250 07/23/2027 Aaa 100.646 3.948 2.131 $289,860 $1,307

AA+ 3.948 0.057 $2,754

66702RZC9 100 NORTHSIDE TEX INDPT ... 5.000 08/15/2027 Aaa 101.958 4.110 2.174 $101,958 -$135

- 4.110 0.060 $819

303117DN2 249 Fahey Banking Co. ... 4.200 08/30/2027 - 100.237 4.095 2.255 $249,590 $590

- 4.095 0.054 $487
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FIXED INCOME ANALYSIS

Security ID Quantity Description Coupon Maturity / Moody's / Price Yield / Duration / Market Value / Gain-Loss
Next Call S&P YTM Convexity Accrued Interest

91282CFH9 522 United States ... 3.125 08/31/2027 Aaa 98.227 3.912 2.257 $512,744 $5,052

- 3.912 0.064 $1,994

89235MPB1 245 Toyota Financial ... 3.600 09/09/2027 - 98.809 4.122 2.272 $242,082 $668

- 4.122 0.064 $869

02589AFE7 245 American Express ... 3.800 09/20/2027 - 99.297 4.104 2.297 $243,277 -$1,722

- 4.104 0.065 $688

29367RNJ1 245 Enterprise Bank ... 4.150 12/10/2027 - 100.096 4.112 2.511 $245,235 $235

- 4.112 0.067 $111

15118RT31 249 Celtic Bank of Salt ... 4.050 12/20/2027 - 99.837 4.114 2.533 $248,594 -$405

- 4.114 0.069 $690

38150VQ93 244 Goldman Sachs Bank ... 4.300 03/06/2028 - 100.472 4.123 2.688 $245,151 $1,151

- 4.123 0.088 $1,178

32002KAY2 245 First County Bank of ... 4.250 03/14/2028 - 100.354 4.121 2.740 $245,867 $867

- 4.121 0.080 $0

73723RN33 400 PORTSMOUTH VA TAXABLE ... 1.400 07/15/2028 Aa2 91.685 4.159 3.112 $366,740 -$195

AA+ 4.159 0.114 $1,384

453488VM7 400 INDEPENDENCE KANS ... 4.290 10/01/2028 - 100.299 4.196 3.183 $401,196 -$2,003

A+ 4.196 0.122 $810

15987UBD9 243 No Maturity - 100.012 $243,029 -

- -

H806CBBB9 2,169,890.34Associated Money ... No Maturity - 1.000 3.920 $2,169,890 -

- -

HLBC7JMF3 390,949.93 Bremer Checking No Maturity - 1.000 0.000 $390,949 -

- -
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FIXED INCOME ANALYSIS

Security ID Quantity Description Coupon Maturity / Moody's / Price Yield / Duration / Market Value / Gain-Loss
Next Call S&P YTM Convexity Accrued Interest

HLYNMBNS5 50,230.08 Wells Fargo Cash and ... No Maturity - 1.000 3.910 $50,230 -

- -

HQ9C62E70 60,075.92 Xpress Cash Balance No Maturity - 1.000 0.000 $60,075 -

- -

HV9LGAYX1 99,392.20 Associated Checking No Maturity - 1.000 0.000 $99,392 -

- -

HXNHRWRL4 2,440,289.60Bremer Money Market No Maturity - 1.000 4.300 $2,440,289 -

- -

Totals: 5,228,172.07 $22,481,758 $20,173
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Accuracy of Information: This report was prepared by Moreton Capital Markets and its designated vendor(s), and it is not a substitute for your monthly statement or trade confirmation. Prices and yields are representative
values available at the time the report was created, and subject to change and availability. Ratings may represent an aggregate value from various sources and may not constitute a rating of the investment itself. Cost and
acquisition data is generally not verified. Past performance is no guarantee of future results.

The indicative valuations in this report are for informational purposes only and are intended for use by the addressee only. The information is derived from sources believed to be reliable, but Moreton Capital Markets does
not guarantee accuracy or completeness, and makes no warranty, express or implied.

The information in this report does not represent advice and does not represent an offer to purchase or sell.

Moreton Capital Markets is not responsible for any loss or damage arising out of any person’s use of or reliance upon the information contained herein, including but not limited to, errors, inaccuracies, omissions, changes
in market factors or other conditions or circumstances whether or not such errors are within Moreton Capital Markets’ control. Under no circumstances shall Moreton Capital Markets be liable for damages that arise from
reliance upon information contained herein.

Potential conflicts of interest: Moreton Capital Markets, LLC may buy or sell the subject securities from/to its customers on a riskless principal or principal basis. The compensation for the representative(s) providing this
report may be influenced by Moreton Capital Markets LLC performance and profitability.

Moreton Capital Markets, LLC is a broker-dealer registered with the SEC and a member of FINRA and SIPC. MCM privacy policy and business continuity plan can be found on our website www.moretoncm.com. Moreton
Capital Markets is a separate entity from Moreton & Company.
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© BondWave LLC 2025

ICE Data Services: Securities reference data provided by ICE Data Services

CUSIP Service Bureau: Copyright © 2007 – 2025, American Bankers Association CUSIP Database provided by the Standard & Poor’s CUSIP Service Bureau, a division of The McGraw-Hill Companies, Inc. All rights
reserved.

Moody’s Credit Ratings: © 2007 – 2025, Moody’s Analytics, Inc. and its licensors (“Moody’s”). Moody’s ratings (“Ratings”) are proprietary to Moody’s and/or its licensors and are protected by copyright and other intellectual
property laws. Ratings are licensed to Distributor by Moody’s. RATINGS MAY NOT BE COPIED OR OTHERWISE REPRODUCED, REPACKAGED, FURTHER TRANSMITTED, TRANSFERRED, DISSEMINATED,
REDISTRIBUTED OR RESOLD, OR STORED FOR SUBSEQUENT USE FOR ANY SUCH PURPOSE, IN WHOLE OR IN PART, IN ANY FORM OR MANNER OR BY ANY MEANS WHATSOEVER, BY ANY PERSON
WITHOUT MOODY’S PRIOR WRITTEN CONSENT. Moody’s® is a registered trademark.

Standard & Poor’s Credit Ratings: Copyright 2007 – 2025, S&P Global Market Intelligence. Reproduction of S&P Credit Ratings (“Ratings”) in any form is prohibited except with the prior written permission of S&P Global
Market Intelligence (together with its affiliates, “S&P Global”). S&P Global does not guarantee the accuracy, completeness, timeliness or availability of any information, including ratings, and is not responsible for any
errors or omissions (negligent or otherwise), regardless of the cause, or for the results obtained from the use of Ratings. S&P GLOBAL GIVES NO EXPRESS OR IMPLIED WARRANTIES, INCLUDING, BUT NOT
LIMITED TO, ANY WARRANTIES OF MERCHANTABILITY OR FITNESS FOR A PARTICULAR PURPOSE OR USE. S&P Global shall not be liable for any direct, indirect, incidental, exemplary, compensatory, punitive,
special or consequential damages, costs, expenses, legal fees, or losses (including lost income or profits and opportunity costs or losses caused by negligence) in connection with any use of Ratings. Ratings are
statements of opinions and are not statements of fact or recommendations to purchase, hold or sell securities. They do not address the market value of securities or the suitability of securities for investment purposes,
and should not be relied on as investment advice.

BondPoint: The prices, financial market information and other information provided by BondPoint, a Division of Virtu Americas LLC. (“BondPoint”) is provided on an "as is" basis without warranties of any kind, either
express or implied, including (but not limited to) warranties of merchantability or fitness for a particular purpose, title or non-infringement. BondPoint, its affiliates, information providers and content providers shall have no
liability for investment decisions or other actions taken or made based on the information provided by BondPoint. By accessing the Licensee Product, a user agrees not to redistribute the information found therein. The
prohibition on redistribution does not include providing reports to a user's clients which contain information provided by BondPoint. Data and information with respect to the quantity and price of fixed income securities
contained in the Licensee Product has been supplied by BondPoint, a Division of Virtu Americas LLC.

FINRA TRACE Data: Contains trade details as reported to FINRA’s Trade Reporting and Compliance Engine (TRACE).

MSRB EMMA Data: WE ARE PROVIDING CERTAIN DATA SUPPLIED TO US BY THE MUNICIPAL SECURITIES RULEMAKING BOARD ("THE SERVICE") WITHOUT WARRANTIES OR REPRESENTATIONS AND ON
AN "AS IS" BASIS. WE HEREBY DISCLAIM ALL REPRESENTATIONS AND WARRANTIES (EXPRESS OR IMPLIED), INCLUDING, BUT NOT LIMITED TO, WARRANTIES OF MERCHANTABILITY AND FITNESS FOR
A PARTICULAR PURPOSE REGARDING THE SERVICE. YOU SHALL BEAR ALL RISK, RELATED COSTS AND LIABILITY AND BE RESPONSIBLE FOR YOUR USE OF THE SERVICE. WE ASSUME NO
RESPONSIBILITY FOR THE CONSEQUENCES OF ANY INTENTIONAL OR UNINTENTIONAL ERROR, OMISSION, INACCURACY, INCOMPLETENESS OR UNTIMELINESS IN OR WITH RESPECT TO THE
SERVICE.

Continuing Disclosure Subscription Service

The continuing disclosure documents and other information provided through the continuing disclosure service are submitted to the MSRB by issuers, obligated persons and their agents. Such documents may not exist
for all municipal securities and such documents are not required to be submitted to the MSRB for certain types of offerings. There is the possibility of failures by submitters to submit required documents to the MSRB, or of
errors or delays in the processing of such documents by submitters or the MSRB. The MSRB does not review information contained in such documents for accuracy, completeness or any other purpose, and does not
warrant or guarantee the accuracy of any information contained in such documents.
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Real-Time Transaction Data Subscription Service

The transaction data provided through the Real-Time Transaction Data Subscription Service represents municipal securities transaction data made available by brokers, dealers and municipal securities dealers to the
MSRB and related information Such transaction data and/or related information may not exist for all municipal securities and may not be required to be submitted to the MSRB for certain types of municipal securities
transactions. The MSRB does not review transaction data submitted by submitters for accuracy, completeness or any other purpose, and does not warrant or guarantee the accuracy of any such transaction data and/or
related information.

The MSRB, its officers, directors, employees, agents, consultants and licensors shall not be liable or responsible to you or anyone else for any losses, injuries, damages, costs, expenses or claims caused by, arising out
of or relating to the following: (a) acts, omissions, occurrences or contingencies beyond their control; (b) service interruptions or performance failures, such as those that result from the use of telecommunications facilities
that are outside their control, including the Internet; (c) negligence, gross negligence or willful misconduct in procuring, compiling, interpreting, editing, writing, reporting or delivering any of the content and material; (d)
lost, stolen, late, corrupted, misdirected, failed, incomplete or delayed transmissions by anyone using the Service, including, but not limited to, any technical malfunctions, human error, computer viruses, lost data
transmissions, omissions, interruptions, deletions, defects, hyperlink failures or line failures of any telephone network, computer equipment, software or any combination thereof; (e) damage to your computer systems,
equipment, software, data or other tangible or intangible property resulting from or sustained in connection with your use of the Service; and/or (f) any disruption of business, lost sales or lost profits or any punitive,
exemplary, indirect, special, incidental or consequential damages associated or in connection with, resulting from or arising out of any use of the Service or the content and material in the Service.

The MSRB and its officers, directors, employees, agents, consultants and licensors shall have no liability in tort, contract or otherwise (and as permitted by law, product liability) to you or anyone else for any reason
associated or in connection with, resulting from or arising out of your use of the Service. The MSRB, its officers, directors, employees, agents, consultants and licensors make, and have made, no recommendations
regarding any of the securities or other investment vehicles identified, referred to or described in the Service.

The Service is reproduced by permission of the MSRB under a non-exclusive limited license. The MSRB accepts no responsibility or liability for the accuracy of the reproduction of the Service or that such Service is
current.

AKA Analytics: Powered by AKA Analytics a division of Andrew Kalotay Associates, Inc. Copyright ©2003 – 2025, Andrew Kalotay Associates, Inc.).
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City of North Branch 

Staff Report 
 

Prepared By: Nathan Sondrol, Community Development Director 

Presenter: Nathan Sondrol, Community Development Director 

Date: 04/17/2025 

Board & Commission: Parks, Trails and Open Space Commission 

Subject: Arbor Day 2025 Proclamation 

 
Arbor Day is celebrated on the last Friday in April in the United States. It is marked by the 
planting of trees and emphasizes caring for them as a way to sustainably protect our 
planet's natural resources. This year an arbor day event is tentatively scheduled for April 
25, 2025.  Attached is a draft proclamation for the event. 
  
Earth Day is the annual U.S. celebration of the environment and a time for Americans to 
assess the work still needed to protect the natural gifts of our planet.  Earth Day began on 
April 22, 1970, and is celebrated annually on April 22nd.  
  
Chisago County Master Gardeners, Chisago Soil Water and Conservation District and the 
City plan to host an event on April 25, 2025 Clayton Anderson Family Memorial Nature 
Park.  The event consists of demonstrations of buckthorn removal and native plant 
identification at the park.    
   
 
Voting Requirements: 
 
Voting Options            Simple Majority 
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OFFICIAL PROCLAMATION

WHEREAS 

WHEREAS 

WHEREAS	�

WHEREAS 

WHEREAS 

WHEREAS	�

WHEREAS	�

 in 1872, the Nebraska Board of Agriculture established a special 
day to be set aside for the planting of trees, and

 this holiday, called Arbor Day, was first observed with the 
planting of more than a million trees in Nebraska, and

 Arbor Day is now observed throughout the nation and the 
world, and

 trees can be a solution to reducing the erosion of topsoil by 
wind and water, cutting heating and cooling costs, moderating 
the temperature, cleaning the air, producing life-giving oxygen, 
and providing habitat for wildlife, and

 trees are a renewable resource giving us paper, wood for our 
homes, fuel for our fires, and countless other wood products, and 

 trees in our city increase property values, enhance the economic 
vitality of business areas, and beautify our community, and 

 trees — wherever they are planted — are a source of joy and 
spiritual renewal.

NOW, THEREFORE, 	�I, , Mayor of the City of 
, do hereby proclaim 
 as ARBOR DAY

In the City of 	 , and I urge all citizens 
	�to celebrate Arbor Day and to support efforts to protect our 
trees and woodlands, and

FURTHER,	� I urge all citizens to plant trees to gladden the heart and 
promote the well-being of this and future generations.�

DATED THIS day of , 

Mayor 
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4/25/2025
CELEBRATE 
ARBOR DAY

Join us to celebrate the earth we’ve been given!
-

Our environment affords us many pleasures. We find 
calmness, peace and even healing in nature. Join 

Chisago County Master Gardeners and the City of North 
Branch to learn more about the importance of planting 

Native Plants as well as Buckthorn removal and 
management.

 Arbor Day encourages us to celebrate and plant trees 
and we would like you to join us as we celebrate 

together. 

More information email: humb0025@umn.edu

5:00 pm ~ 6:30 pm 
____

Learn About:

● Buckthorn Control

● Native Plants
____

Bring Your Gloves! 
Let’s get our hands 

dirty together!
____

Hands-on 
demonstrations on 
Buckthorn Control. 
Learn about native 

prairies.

____

We only have ONE 
EARTH ~ Let’s take 

care of it!

____

Second Workshop 
Day, June 14, 2025

 10am - !@ Noon
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LOCATION
Clayton Anderson 
Family Memorial 

Nature Park
38689 Hemingway Ave 

North Branch, MN 
55056
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City of North Branch 

Staff Report 
 

Prepared By: Sharon Wright, Finance Director 

Presenter:  

Date: 02/24/2025 

Board & Commission: City Council 

Subject: Claims 

 
Claims Summary 
 
Voting Requirements: 
 
Voting Options            Simple Majority 
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City of  
North Branch 

 

 

 

 

 

ACH Checks  

5749 to 5769 - $231,800.67 

 

 

 

Checks  

91265 to 91349- $217.913.55 

 

 

 

Payroll 

04/11/2025 -  $113,708.05 
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User:

Printed: 04/11/2025 -  9:57AM

TiffaniFolstad

Computer Check Proof List by Vendor

Accounts Payable

Batch: 00002.04.2025 - 04112025

Invoice No Description Amount Pmt Date Acct Number Reference

Vendor: Ace Solid Waste Check Sequence: 1 ACH Enabled: False1005

101-45500-5038711742817T067 TRASH SERVICE FOR APRIL 2025  102.31 04/11/2025

615-49550-5038711742817T067 TRASH SERVICE FOR APRIL 2025  107.28 04/11/2025

101-43000-5038711742817T067 TRASH SERVICE FOR APRIL 2025  308.52 04/11/2025

602-49450-5038711742817T067 TRASH SERVICE FOR APRIL 2025  245.56 04/11/2025

615-49550-5038711742817T067 TRASH SERVICE FOR APRIL 2025  58.13 04/11/2025

101-42280-5038711742817T067 TRASH SERVICE FOR APRIL 2025  65.02 04/11/2025

609-49750-5038711742817T067 TRASH SERVICE FOR APRIL 2025  140.44 04/11/2025

101-41940-5038711742817T067 TRASH SERVICE FOR APRIL 2025  210.45 04/11/2025

 1,237.71Check Total:

Vendor: Ameritas Check Sequence: 2 ACH Enabled: False1646

101-00000-217050411 AMER OTHER RETIREMENT  90.00 04/11/2025

 90.00Check Total:

Vendor: Aspen Mills Check Sequence: 3 ACH Enabled: False1031

101-42280-50237349989 JOB SHIRTS/PATCHES/EMBROIDERY  2,117.25 04/11/2025

 2,117.25Check Total:

Vendor: c/o Berkley Risk Administrators Company League Of MN Cities Ins. Trust-WC Check Sequence: 4 ACH Enabled: False1305

602-49450-501511005016-8 WORKERS COMP PREMIUM -3,445.00 04/11/2025

609-49750-501511005016-8 WORKERS COMP PREMIUM  532.00 04/11/2025

101-41110-501511005016-8 WORKERS COMP PREMIUM  5.00 04/11/2025

615-49550-501511005016-8 WORKERS COMP PREMIUM -2,359.00 04/11/2025

101-41500-501511005016-8 WORKERS COMP PREMIUM  167.00 04/11/2025

101-41910-501511005016-8 WORKERS COMP PREMIUM -29.00 04/11/2025

AP-Computer Check Proof List by Vendor (04/11/2025 -  9:57 AM) Page 1
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Invoice No Description Amount Pmt Date Acct Number Reference

101-43000-501511005016-8 WORKERS COMP PREMIUM  32,757.00 04/11/2025

609-48000-501511005016-8 WORKERS COMP PREMIUM  242.00 04/11/2025

612-49700-501511005016-8 WORKERS COMP PREMIUM -3,445.00 04/11/2025

101-41310-501511005016-8 WORKERS COMP PREMIUM  56.00 04/11/2025

101-42400-501511005016-8 WORKERS COMP PREMIUM -87.00 04/11/2025

101-42280-501511005016-8 WORKERS COMP PREMIUM  1,254.00 04/11/2025

101-42110-501511005016-8 WORKERS COMP PREMIUM  9,497.00 04/11/2025

101-45000-501511005016-8 WORKERS COMP PREMIUM -3,605.00 04/11/2025

101-41400-501511005016-8 WORKERS COMP PREMIUM  56.00 04/11/2025

 31,596.00Check Total:

Vendor: Quadient, Inc Check Sequence: 5 ACH Enabled: False2019

101-41940-50322MAR 2025 MARCH POSTAGE  500.00 04/11/2025

 500.00Check Total:

Total for Check Run:

Total of Number of Checks:

 35,540.96

 5
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User:

Printed: 04/17/2025 -  1:26PM

TiffaniFolstad

Computer Check Proof List by Vendor

Accounts Payable

Batch: 00003.04.2025 - 04172025

Invoice No Description Amount Pmt Date Acct Number Reference

Vendor: JESSICA AMANN Check Sequence: 1 ACH Enabled: FalseUB*00033

612-00000-20200Refund Check 008569-000, 6722  ELM ST  11.38 04/15/2025

602-00000-20200Refund Check 008569-000, 6722  ELM ST  26.50 04/15/2025

615-00000-20200Refund Check 008569-000, 6722  ELM ST  1.49 04/15/2025

615-00000-20200Refund Check 008569-000, 6722  ELM ST  36.55 04/15/2025

 75.92Check Total:

Vendor: Amazon Capital Services Check Sequence: 2 ACH Enabled: False1662

101-42110-5021011TD-PWF4-WKF6 PENS, LITHIUM BATTERIES, USB  60.14 04/17/2025

101-42110-502101DYH-KHKQ-9JQT BODY CAM CARRIER X2  60.00 04/17/2025

101-42110-502101GH3-7633-394Q OFFICE SUPPLIES, FIRST AID KIT  213.00 04/17/2025

 333.14Check Total:

Vendor: Anderson and Koch Ford Check Sequence: 3 ACH Enabled: False1025

101-42110-50404511614 SQUAD 219 LMC CLAIM CA424509  10,507.39 04/17/2025

 10,507.39Check Total:

Vendor: ARTHUR REO INC Check Sequence: 4 ACH Enabled: FalseUB*00035

612-00000-20200Refund Check 006967-000, 6596  CEDAR ST  5.98 04/15/2025

615-00000-20200Refund Check 006967-000, 6596  CEDAR ST  19.28 04/15/2025

602-00000-20200Refund Check 006967-000, 6596  CEDAR ST  13.95 04/15/2025

615-00000-20200Refund Check 006967-000, 6596  CEDAR ST  0.78 04/15/2025

602-00000-20200Refund Check 006967-000, 6596  CEDAR ST  1.07 04/15/2025

615-00000-20200Refund Check 006967-000, 6596  CEDAR ST  0.71 04/15/2025

 41.77Check Total:
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Invoice No Description Amount Pmt Date Acct Number Reference

Vendor: Artisan Beer Company Check Sequence: 5 ACH Enabled: False1029

609-48000-50252BEER  0.00 04/17/2025

609-48000-50254THC  0.00 04/17/2025

609-49750-50254THC  0.00 04/17/2025

609-49750-50252BEER  0.00 04/17/2025

 0.00Check Total:

Vendor: AT & T Mobility Check Sequence: 6 ACH Enabled: False1036

101-41420-50321287294265529X04 MOBILE SERVICES 2/26 TO 3/25  1,362.27 04/17/2025

 1,362.27Check Total:

Vendor: Axon Enterprise, Inc. Check Sequence: 7 ACH Enabled: False1040

101-42110-50332338268 TRAINING MATERIALS  720.00 04/17/2025

101-42110-50332338432 TRAINING MATERIALS  356.80 04/17/2025

 1,076.80Check Total:

Vendor: Beaudry Oil & Service, Inc Check Sequence: 8 ACH Enabled: False2207

101-43000-502122926473 DIESEL FUEL  3,328.77 04/17/2025

 3,328.77Check Total:

Vendor: Bellboy Corporation Check Sequence: 9 ACH Enabled: False1049

609-49750-502510207269400 LIQUOR  4,123.78 04/17/2025

609-49750-502530207269400 WINE  262.68 04/17/2025

609-48000-502510207271400 LIQUOR  979.24 04/17/2025

609-48000-502510207349600 LIQUOR  2,677.25 04/17/2025

 8,042.95Check Total:

Vendor: Bent Brewstillery Check Sequence: 10 ACH Enabled: False1655

609-49750-50254INV-014789 THC  140.00 04/17/2025

 140.00Check Total:

Vendor: Bernicks Check Sequence: 11 ACH Enabled: False1052

609-49750-5025210340305 BEER  5,707.35 04/17/2025

609-49750-5025010340305 N/A SALES  83.40 04/17/2025
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Invoice No Description Amount Pmt Date Acct Number Reference

609-49750-5025210340306 BEER CREDIT -50.16 04/17/2025

609-48000-5025210340313 BEER  1,176.75 04/17/2025

609-49750-5025410342817 THC  96.00 04/17/2025

609-49750-5025210342818 BEER  4,025.55 04/17/2025

609-49750-5025010342818 N/A SALES  157.50 04/17/2025

609-49750-5025010342819 N/A SALES  75.54 04/17/2025

609-49750-5025210342820 BEER CREDIT -55.56 04/17/2025

609-48000-5025210342825 BEER  948.95 04/17/2025

 12,165.32Check Total:

Vendor: Breakthru Beverage MN Check Sequence: 12 ACH Enabled: False1066

609-48000-50251120796711 LIQUOR  108.00 04/17/2025

609-48000-50251120797749 LIQUOR  951.08 04/17/2025

609-49750-50251120797867 LIQUOR  1,761.70 04/17/2025

609-49750-50251120876662 LIQUOR  1,674.50 04/17/2025

609-49750-50250120876663 N/A SALES  341.88 04/17/2025

609-49750-50253120876664 WINE  218.60 04/17/2025

 5,055.76Check Total:

Vendor: Jason Cardinal Check Sequence: 13 ACH Enabled: False2247

101-42110-50300NBRCH25-2 Public Safety Employment Background  1,040.00 04/17/2025

 1,040.00Check Total:

Vendor: LLOYD CARLSON Check Sequence: 14 ACH Enabled: FalseUB*00034

615-00000-20200Refund Check 007477-000, 38266  GOLDEN OAKS TRL  41.80 04/15/2025

602-00000-20200Refund Check 007477-000, 38266  GOLDEN OAKS TRL  0.31 04/15/2025

602-00000-20200Refund Check 007477-000, 38266  GOLDEN OAKS TRL  30.29 04/15/2025

615-00000-20200Refund Check 007477-000, 38266  GOLDEN OAKS TRL  1.68 04/15/2025

612-00000-20200Refund Check 007477-000, 38266  GOLDEN OAKS TRL  13.02 04/15/2025

615-00000-20200Refund Check 007477-000, 38266  GOLDEN OAKS TRL  0.20 04/15/2025

 87.30Check Total:

Vendor: Chisago Co. Training Assoc. Check Sequence: 15 ACH Enabled: False1095

101-42110-50332NBPD2025 2025 DUES  300.00 04/17/2025
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Invoice No Description Amount Pmt Date Acct Number Reference

 300.00Check Total:

Vendor: Chisago County Auditor-Treasurer Check Sequence: 16 ACH Enabled: False1098

612-49700-5043904072025 SHARE OF 2025 DITCH MAINTENANCE  274.59 04/17/2025

 274.59Check Total:

Vendor: CivicPlus LLC Check Sequence: 17 ACH Enabled: False1902

101-41400-50300331288 SELF PUBLISHING SOFTWARE  1,260.00 04/17/2025

 1,260.00Check Total:

Vendor: Core & Main LP Check Sequence: 18 ACH Enabled: False2206

615-49550-50404W635278 WP#1 VALVE REPLACEMENT  6,983.58 04/17/2025

 6,983.58Check Total:

Vendor: Gregory M. Crowell Check Sequence: 19 ACH Enabled: False1228

101-43000-5040420129532 WINDSHIELD REPAIR ON 936  70.00 04/17/2025

 70.00Check Total:

Vendor: Crystal Springs Ice Check Sequence: 20 ACH Enabled: False1122

609-49750-5025002-500939 N/A SALES  189.44 04/17/2025

 189.44Check Total:

Vendor: Dahlheimer Distributing Check Sequence: 21 ACH Enabled: False1129

609-48000-502542436591 THC  75.00 04/17/2025

609-48000-502522436592 BEER  3,445.70 04/17/2025

609-49750-502542436790 THC  865.50 04/17/2025

609-48000-502502436812 N/A SALES  31.00 04/17/2025

609-48000-502512436813 LIQUOR  49.50 04/17/2025

609-49750-502512436827 LIQUOR  219.33 04/17/2025

609-49750-502502436828 N/A SALES  89.25 04/17/2025

609-49750-502522436829 BEER  10,803.80 04/17/2025

609-48000-502542442200 THC  154.00 04/17/2025

609-48000-502522442201 BEER  3,562.25 04/17/2025

609-49750-502512442202 LIQUOR  495.00 04/17/2025
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Invoice No Description Amount Pmt Date Acct Number Reference

609-49750-502542442203 THC  448.50 04/17/2025

609-49750-502502442204 N/A SALES  228.25 04/17/2025

609-49750-502522442205 BEER  10,320.50 04/17/2025

 30,787.58Check Total:

Vendor: Christopher D. Darst Check Sequence: 22 ACH Enabled: False1859

101-00000-2170802022024 AMT WITHHELD FROM FINAL CHECK  45.50 04/17/2025

101-00000-2171502022024 AMT WITHHELD FROM FINAL CHECK  20.65 04/17/2025

 66.15Check Total:

Vendor: Dr Pepper Snapple Group Check Sequence: 23 ACH Enabled: False1143

609-49750-502504849203603 N/A SALES  202.50 04/17/2025

 202.50Check Total:

Vendor: Express Services Inc Check Sequence: 24 ACH Enabled: False1981

101-41400-5030032138631 TEMP EMPLOYEE 25 HOURS  725.00 04/17/2025

101-41400-5030032174959 TEMP EMPLOYEE 23.75 HOURS  688.75 04/17/2025

 1,413.75Check Total:

Vendor: F.I.R.E. Check Sequence: 25 ACH Enabled: False1175

101-42280-503327247 OSHA DEPT REFRESHER 1/27/2025  650.00 04/17/2025

 650.00Check Total:

Vendor: Ferguson US Holdings, Inc Check Sequence: 26 ACH Enabled: False1180

615-49550-50210544963 WATER METER GASKETS  37.86 04/17/2025

 37.86Check Total:

Vendor: Flaherty & Hood, P.A. Check Sequence: 27 ACH Enabled: False1706

609-48000-50304FOR FEB 2025 GENERAL MUNI & REAL ESTATE  461.25 04/17/2025

101-41610-50304FOR FEB 2025 GENERAL MUNI & REAL ESTATE  3,548.80 04/17/2025

101-41610-50304FOR FEB 2025 GENERAL MUNI & REAL ESTATE  2,057.50 04/17/2025

101-00000-21128FOR FEB 2025 GENERAL MUNI & REAL ESTATE  578.75 04/17/2025

101-42110-50304FOR FEB 2025 GENERAL MUNI & REAL ESTATE  102.50 04/17/2025

101-41610-50304FOR MAR 2025 LABOR & EMP CONSULT  3,162.50 04/17/2025
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Invoice No Description Amount Pmt Date Acct Number Reference

 9,911.30Check Total:

Vendor: GigFire LLC Check Sequence: 28 ACH Enabled: False2240

101-41420-50243617633 PARKS WIFI SYSTEM)  179.95 04/17/2025

 179.95Check Total:

Vendor: Tammy Gimpl Check Sequence: 29 ACH Enabled: False1224

101-42700-50310FOR MAR 2025 MARCH MONTHLY RATE FOR SERVICE  350.00 04/17/2025

 350.00Check Total:

Vendor: Gopher State One-Call, Inc. Check Sequence: 30 ACH Enabled: False1216

612-49700-503005030645 188 BILLABLE LOCATES  84.60 04/17/2025

602-49450-503005030645 188 BILLABLE LOCATES  84.60 04/17/2025

615-49550-503005030645 188 BILLABLE LOCATES  84.60 04/17/2025

 253.80Check Total:

Vendor: John Goshey Check Sequence: 31 ACH Enabled: False1217

101-00000-2171510112024 AMT WITHHELD FROM FINAL CK  51.22 04/17/2025

101-00000-2170810112024 AMT WITHHELD FROM FINAL CK  17.50 04/17/2025

101-00000-2170610112024 AMT WITHHELD FROM FINAL CK  73.75 04/17/2025

 142.47Check Total:

Vendor: Granite Electronics Check Sequence: 32 ACH Enabled: False1222

101-42500-504042503731 CIVIL DEFENSE PROGRAMMING  310.11 04/17/2025

 310.11Check Total:

Vendor: Hawkins, Inc. Check Sequence: 33 ACH Enabled: False1239

602-49450-502107020318 WASTEWATER CHEMICALS  1,086.76 04/17/2025

602-49450-502107035328 WASTEWATER CHEMICALS  1,480.14 04/17/2025

615-49550-502107035741 WATER CHEMICALS  40.00 04/17/2025

 2,606.90Check Total:

Vendor: HEWLETT-PACKARD FINANCIAL SERVICES COMPANY Check Sequence: 34 ACH Enabled: False1998

101-41420-50244100001015033 NETWORK SWITCHES & FIREWALLS  1,849.78 04/17/2025
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Invoice No Description Amount Pmt Date Acct Number Reference

 1,849.78Check Total:

Vendor: Hildi Inc Check Sequence: 35 ACH Enabled: False1243

101-41500-5030116845 GASB 75 PREP/REVIEW/ANALYSIS  3,200.00 04/17/2025

 3,200.00Check Total:

Vendor: Matthew Hill Check Sequence: 36 ACH Enabled: False2244

101-41310-5033104.02-04.03 COUNTY ASSESSMENT REPORT  39.20 04/17/2025

101-49990-50430620652 EMPLOYEE APPRECIATION  31.14 04/17/2025

101-49990-5043070403 EMPLOYEE APPRECIATION  6.98 04/17/2025

101-41310-50331I35 TEST I35 INVESTMENT TESTIFY  46.20 04/17/2025

 123.52Check Total:

Vendor: Hohensteins, Inc. Check Sequence: 37 ACH Enabled: False1246

609-49750-50252811135 BEER  320.50 04/17/2025

609-48000-50250811136 N/A SALES  36.00 04/17/2025

609-48000-50252811136 BEER  315.00 04/17/2025

 671.50Check Total:

Vendor: Hotsy Equipment Of Minnesota Check Sequence: 38 ACH Enabled: False1252

101-43000-5021024911 SALT NEUTRALIZER  529.00 04/17/2025

 529.00Check Total:

Vendor: GRAFFCO INC Check Sequence: 39 ACH Enabled: FalseUB*00031

612-00000-20200Refund Check 006900-000, 6455  OAK ST  35.75 04/15/2025

602-00000-20200Refund Check 006900-000, 6455  OAK ST  83.14 04/15/2025

615-00000-20200Refund Check 006900-000, 6455  OAK ST  0.66 04/15/2025

615-00000-20200Refund Check 006900-000, 6455  OAK ST  114.74 04/15/2025

602-00000-20200Refund Check 006900-000, 6455  OAK ST  1.04 04/15/2025

615-00000-20200Refund Check 006900-000, 6455  OAK ST  4.62 04/15/2025

 239.95Check Total:

Vendor: Insight Brewing Company, LLC Check Sequence: 40 ACH Enabled: False2142

609-49750-5025222954 BEER  221.55 04/17/2025
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Invoice No Description Amount Pmt Date Acct Number Reference

609-49750-5025423142 THC  180.00 04/17/2025

 401.55Check Total:

Vendor: Isanti-Chisago County Star Check Sequence: 41 ACH Enabled: False1265

101-41400-503511882013 APPEAL & EQUALIZATION  3.90 04/17/2025

609-49750-50340965388 ADVERTISING  70.00 04/17/2025

 73.90Check Total:

Vendor: IUOE Local #49 Check Sequence: 42 ACH Enabled: False1268

101-00000-21708FOR APR 2025 UNION DUES  455.00 04/17/2025

 455.00Check Total:

Vendor: Johnson Brothers Liquor Co. Check Sequence: 43 ACH Enabled: False1279

609-49750-50253WINE CREDIT -23.66 04/17/2025

609-49750-50251LIQUOR CREDIT -49.14 04/17/2025

609-49750-50251124790 LIQUOR CREDIT -15.50 04/17/2025

609-49750-50253128393 WINE CREDIT -14.33 04/17/2025

609-49750-50251128394 LIQUOR CREDIT -23.76 04/17/2025

609-49750-50253128395 WINE CREDIT -13.33 04/17/2025

609-49750-50253128396 WINE CREDIT -85.82 04/17/2025

609-49750-502512760947 LIQUOR  386.44 04/17/2025

609-49750-502532760948 WINE  884.34 04/17/2025

609-49750-502502760949 N/A SALES  116.46 04/17/2025

609-49750-502512760950 LIQUOR  1,886.62 04/17/2025

609-49750-502532760951 WINE  91.64 04/17/2025

609-48000-502532760952 WINE  161.82 04/17/2025

609-48000-502512760953 LIQUOR  204.82 04/17/2025

609-48000-502532760954 WINE  379.49 04/17/2025

609-48000-502512760955 LIQUOR  81.82 04/17/2025

609-48000-502532760956 WINE  129.82 04/17/2025

609-48000-502502760957 N/A SALES  49.82 04/17/2025

609-49750-502512761940 LIQUOR  2,597.04 04/17/2025

609-49750-502512765591 LIQUOR  417.99 04/17/2025

609-48000-502512765593 LIQUOR  139.33 04/17/2025
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http://ssi.NET?action=object&object=GLAccount&id=2025:609-49750-50254
http://ssi.NET?action=object&object=APInvoice&id=2855930b-413d-4dd8-9e58-a208d84f9380
http://ssi.NET?action=object&object=APVendor&id=1265
http://ssi.NET?action=object&object=APVendor&id=1265
http://ssi.NET?action=object&object=GLAccount&id=2025:101-41400-50351
http://ssi.NET?action=object&object=APInvoice&id=b0750740-490d-49f8-8be5-db7c3a88e2ba
http://ssi.NET?action=object&object=GLAccount&id=2025:609-49750-50340
http://ssi.NET?action=object&object=APInvoice&id=54c34f19-8854-4f0b-94d7-2d97941e78e8
http://ssi.NET?action=object&object=APVendor&id=1268
http://ssi.NET?action=object&object=APVendor&id=1268
http://ssi.NET?action=object&object=GLAccount&id=2025:101-00000-21708
http://ssi.NET?action=object&object=APInvoice&id=a9153816-d31d-46b9-bd69-5fa397865c28
http://ssi.NET?action=object&object=APVendor&id=1279
http://ssi.NET?action=object&object=APVendor&id=1279
http://ssi.NET?action=object&object=GLAccount&id=2025:609-49750-50253
http://ssi.NET?action=object&object=GLAccount&id=2025:609-49750-50251
http://ssi.NET?action=object&object=GLAccount&id=2025:609-49750-50251
http://ssi.NET?action=object&object=APInvoice&id=85965971-63f5-46ff-979c-a489422cae29
http://ssi.NET?action=object&object=GLAccount&id=2025:609-49750-50253
http://ssi.NET?action=object&object=APInvoice&id=8d87c8df-cc4c-46c1-bc46-c54d9c7f9c02
http://ssi.NET?action=object&object=GLAccount&id=2025:609-49750-50251
http://ssi.NET?action=object&object=APInvoice&id=df903648-d99e-438d-a218-ba0993d9eb59
http://ssi.NET?action=object&object=GLAccount&id=2025:609-49750-50253
http://ssi.NET?action=object&object=APInvoice&id=da5afeae-2d7b-4d29-bebf-47b3e5b9ec6c
http://ssi.NET?action=object&object=GLAccount&id=2025:609-49750-50253
http://ssi.NET?action=object&object=APInvoice&id=a424e4ac-aa67-4198-9463-6a0989175339
http://ssi.NET?action=object&object=GLAccount&id=2025:609-49750-50251
http://ssi.NET?action=object&object=APInvoice&id=6363a5cb-1e8d-415a-b0e1-358dca346660
http://ssi.NET?action=object&object=GLAccount&id=2025:609-49750-50253
http://ssi.NET?action=object&object=APInvoice&id=54d4725d-ae15-492d-ba6b-9f1146769891
http://ssi.NET?action=object&object=GLAccount&id=2025:609-49750-50250
http://ssi.NET?action=object&object=APInvoice&id=3e3bd5a4-be18-4b52-bd95-4f63a341152e
http://ssi.NET?action=object&object=GLAccount&id=2025:609-49750-50251
http://ssi.NET?action=object&object=APInvoice&id=a8e03378-3969-4223-a807-0a056ad960c1
http://ssi.NET?action=object&object=GLAccount&id=2025:609-49750-50253
http://ssi.NET?action=object&object=APInvoice&id=e017f051-adf4-4254-a8b4-2e27489b14ca
http://ssi.NET?action=object&object=GLAccount&id=2025:609-48000-50253
http://ssi.NET?action=object&object=APInvoice&id=ca5fc36b-abf1-496b-9c86-4da4d2ec20e3
http://ssi.NET?action=object&object=GLAccount&id=2025:609-48000-50251
http://ssi.NET?action=object&object=APInvoice&id=9b65f596-ae5c-45fe-8197-24bd0b63ce0d
http://ssi.NET?action=object&object=GLAccount&id=2025:609-48000-50253
http://ssi.NET?action=object&object=APInvoice&id=34814674-c67b-4bd1-9fa0-e8f4b73f694c
http://ssi.NET?action=object&object=GLAccount&id=2025:609-48000-50251
http://ssi.NET?action=object&object=APInvoice&id=bff8c55e-ca36-4dec-9267-6c9b0d1efdc8
http://ssi.NET?action=object&object=GLAccount&id=2025:609-48000-50253
http://ssi.NET?action=object&object=APInvoice&id=7d122a19-e5ba-4499-904a-24571fe2ce10
http://ssi.NET?action=object&object=GLAccount&id=2025:609-48000-50250
http://ssi.NET?action=object&object=APInvoice&id=921b97c7-e881-4b63-b7a0-0b5702e2fbcb
http://ssi.NET?action=object&object=GLAccount&id=2025:609-49750-50251
http://ssi.NET?action=object&object=APInvoice&id=15f34be5-b8c5-411c-9469-657a3c7cd0b2
http://ssi.NET?action=object&object=GLAccount&id=2025:609-49750-50251
http://ssi.NET?action=object&object=APInvoice&id=0a17c1f2-65e7-4e09-8eee-5ed49ec7330e
http://ssi.NET?action=object&object=GLAccount&id=2025:609-48000-50251
http://ssi.NET?action=object&object=APInvoice&id=0c5a54fa-d943-4a35-8fc4-3a115d95fc94


Invoice No Description Amount Pmt Date Acct Number Reference

609-49750-502512765594 LIQUOR  217.82 04/17/2025

609-49750-502542765595 THC  342.60 04/17/2025

609-49750-502532765596 WINE  146.12 04/17/2025

609-49750-502512765597 LIQUOR  129.82 04/17/2025

609-48000-502512765598 LIQUOR  1.82 04/17/2025

609-48000-502512765599 LIQUOR  846.10 04/17/2025

609-48000-502502765600 N/A SALES  38.82 04/17/2025

609-48000-502532765601 WINE  239.86 04/17/2025

609-48000-502542765602 THC  137.04 04/17/2025

609-48000-502512765603 LIQUOR  117.32 04/17/2025

609-48000-502512765604 LIQUOR  736.38 04/17/2025

609-48000-50251276941 LIQUOR  1,523.68 04/17/2025

 11,779.29Check Total:

Vendor: KMG TOOLS INC Check Sequence: 44 ACH Enabled: False2249

101-42110-504043122516946 SCAN TOOL  1,200.00 04/17/2025

101-43000-504043122516946 SCAN TOOL  1,200.00 04/17/2025

 2,400.00Check Total:

Vendor: Lakes Brewing Company Check Sequence: 45 ACH Enabled: False1685

609-49750-50252002206 BEER  156.00 04/17/2025

 156.00Check Total:

Vendor: Locators & Supplies, Inc. Check Sequence: 46 ACH Enabled: False1321

615-49550-50210319942 HARD HATS & PAINT  364.84 04/17/2025

602-49450-50210319942 HARD HATS & PAINT  364.85 04/17/2025

 729.69Check Total:

Vendor: M Health Fairview Check Sequence: 47 ACH Enabled: False1176

851-42110-5043015008232220 VISIT 15008232220 ON 3/13/2025  116.00 04/17/2025

 116.00Check Total:

Vendor: McDonald Distributing Check Sequence: 48 ACH Enabled: False1643

609-48000-50252800016 BEER  5,492.55 04/17/2025
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http://ssi.NET?action=object&object=GLAccount&id=2025:609-49750-50251
http://ssi.NET?action=object&object=APInvoice&id=64ff1b96-40e1-41dc-b896-d7c5e103a5f8
http://ssi.NET?action=object&object=GLAccount&id=2025:609-49750-50254
http://ssi.NET?action=object&object=APInvoice&id=d72d097e-de4d-4626-859f-9c1b184b0fcc
http://ssi.NET?action=object&object=GLAccount&id=2025:609-49750-50253
http://ssi.NET?action=object&object=APInvoice&id=840e4690-3f62-4680-ac74-3d9732dbfd5d
http://ssi.NET?action=object&object=GLAccount&id=2025:609-49750-50251
http://ssi.NET?action=object&object=APInvoice&id=0dd01c5d-5138-4de3-b17d-4ef0f18fa3f5
http://ssi.NET?action=object&object=GLAccount&id=2025:609-48000-50251
http://ssi.NET?action=object&object=APInvoice&id=270a3067-7377-47c5-934e-3470e11819d4
http://ssi.NET?action=object&object=GLAccount&id=2025:609-48000-50251
http://ssi.NET?action=object&object=APInvoice&id=49f7ccf9-856f-499e-bd29-70e081f34433
http://ssi.NET?action=object&object=GLAccount&id=2025:609-48000-50250
http://ssi.NET?action=object&object=APInvoice&id=345b1a2c-b38e-4455-9b1b-10c7185b9001
http://ssi.NET?action=object&object=GLAccount&id=2025:609-48000-50253
http://ssi.NET?action=object&object=APInvoice&id=92c270b2-bcb0-4b10-9dc6-ee897b036166
http://ssi.NET?action=object&object=GLAccount&id=2025:609-48000-50254
http://ssi.NET?action=object&object=APInvoice&id=12151b40-44c3-4920-b627-e7333a5c138f
http://ssi.NET?action=object&object=GLAccount&id=2025:609-48000-50251
http://ssi.NET?action=object&object=APInvoice&id=157f171a-1e8a-4b7e-9135-015e04a55696
http://ssi.NET?action=object&object=GLAccount&id=2025:609-48000-50251
http://ssi.NET?action=object&object=APInvoice&id=ff884901-599c-46f5-8bb2-f5b3ce3e65ba
http://ssi.NET?action=object&object=GLAccount&id=2025:609-48000-50251
http://ssi.NET?action=object&object=APInvoice&id=64b48a7b-3882-431b-b731-88052833fce0
http://ssi.NET?action=object&object=APVendor&id=2249
http://ssi.NET?action=object&object=APVendor&id=2249
http://ssi.NET?action=object&object=GLAccount&id=2025:101-42110-50404
http://ssi.NET?action=object&object=APInvoice&id=61b1cd48-1798-4b7d-b5cb-64a10153c876
http://ssi.NET?action=object&object=GLAccount&id=2025:101-43000-50404
http://ssi.NET?action=object&object=APInvoice&id=df0794b9-d393-48ea-a689-fff9209bb47a
http://ssi.NET?action=object&object=APVendor&id=1685
http://ssi.NET?action=object&object=APVendor&id=1685
http://ssi.NET?action=object&object=GLAccount&id=2025:609-49750-50252
http://ssi.NET?action=object&object=APInvoice&id=bd266424-4487-4968-a512-a0d2254ea427
http://ssi.NET?action=object&object=APVendor&id=1321
http://ssi.NET?action=object&object=APVendor&id=1321
http://ssi.NET?action=object&object=GLAccount&id=2025:615-49550-50210
http://ssi.NET?action=object&object=APInvoice&id=5d077ff9-2032-4ae3-bdfb-e929f433113a
http://ssi.NET?action=object&object=GLAccount&id=2025:602-49450-50210
http://ssi.NET?action=object&object=APInvoice&id=5a8faea3-5475-4273-ad58-84c7737fdaec
http://ssi.NET?action=object&object=APVendor&id=1176
http://ssi.NET?action=object&object=APVendor&id=1176
http://ssi.NET?action=object&object=GLAccount&id=2025:851-42110-50430
http://ssi.NET?action=object&object=APInvoice&id=1367cc00-3cb3-4993-98fb-42c2e981c20d
http://ssi.NET?action=object&object=APVendor&id=1643
http://ssi.NET?action=object&object=APVendor&id=1643
http://ssi.NET?action=object&object=GLAccount&id=2025:609-48000-50252
http://ssi.NET?action=object&object=APInvoice&id=9f76a7d3-4caa-497d-8b25-72abc8cd0d13


Invoice No Description Amount Pmt Date Acct Number Reference

609-49750-50250800017 N/A SALES  42.80 04/17/2025

609-49750-50254800017 THC  143.52 04/17/2025

609-49750-50252800017 BEER  8,116.35 04/17/2025

609-49750-50252800240 BEER CREDIT -32.50 04/17/2025

609-49750-50250801057 N/A SALES  21.40 04/17/2025

609-49750-50254801057 THC  71.76 04/17/2025

609-49750-50251801057 LIQUOR  67.20 04/17/2025

609-49750-50252801057 BEER  8,276.20 04/17/2025

609-48000-50254801078 THC  71.76 04/17/2025

609-48000-50252801078 BEER  1,063.00 04/17/2025

609-48000-50251801078 LIQUOR  214.50 04/17/2025

609-49750-50251801102 LIQUOR CREDIT -28.93 04/17/2025

609-49750-50251801104 LIQUOR  120.60 04/17/2025

609-48000-50251801479 LIQUOR CREDIT -10.05 04/17/2025

609-48000-50252801479 BEER CREDIT -89.30 04/17/2025

609-48000-502528860626 BEER CREDIT -98.00 04/17/2025

 23,442.86Check Total:

Vendor: Mega Beer Check Sequence: 49 ACH Enabled: False1644

609-48000-50254IN-23167 THC  163.70 04/17/2025

609-48000-50252IN-23167 BEER  157.50 04/17/2025

609-48000-50254IN-23624 THC  78.50 04/17/2025

609-48000-50252IN-23624 BEER  409.00 04/17/2025

 808.70Check Total:

Vendor: MN Dept Of Labor /Industry Bld Check Sequence: 50 ACH Enabled: False1386

101-00000-21716Q1 BP SURCHARGE Q1 BLDG PERMIT SURCHARGE  2,587.20 04/17/2025

 2,587.20Check Total:

Vendor: Moose Lake Brewing Co. LLC Check Sequence: 51 ACH Enabled: False1411

609-49750-50252MW13-006 BEER  48.00 04/17/2025

 48.00Check Total:

Vendor: Motorola Solutions, Inc. Check Sequence: 52 ACH Enabled: False1691
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http://ssi.NET?action=object&object=GLAccount&id=2025:609-49750-50250
http://ssi.NET?action=object&object=APInvoice&id=5d11d064-cf1a-4804-8421-1268fc67dd57
http://ssi.NET?action=object&object=GLAccount&id=2025:609-49750-50254
http://ssi.NET?action=object&object=APInvoice&id=45e0fc8c-ae36-47f7-8c39-b5b42ac45b65
http://ssi.NET?action=object&object=GLAccount&id=2025:609-49750-50252
http://ssi.NET?action=object&object=APInvoice&id=e29d22fb-fb96-4f47-b859-dbeee7ad995f
http://ssi.NET?action=object&object=GLAccount&id=2025:609-49750-50252
http://ssi.NET?action=object&object=APInvoice&id=f058874c-42f0-4f89-bb64-7df116d40092
http://ssi.NET?action=object&object=GLAccount&id=2025:609-49750-50250
http://ssi.NET?action=object&object=APInvoice&id=81dfebd3-50c5-4eb9-9518-f8b10958f349
http://ssi.NET?action=object&object=GLAccount&id=2025:609-49750-50254
http://ssi.NET?action=object&object=APInvoice&id=feb3fcf7-1da5-4a25-a4ae-f5d58f90d63b
http://ssi.NET?action=object&object=GLAccount&id=2025:609-49750-50251
http://ssi.NET?action=object&object=APInvoice&id=e398a43c-bfad-4d18-9f68-4c95cea2c9a1
http://ssi.NET?action=object&object=GLAccount&id=2025:609-49750-50252
http://ssi.NET?action=object&object=APInvoice&id=83d55b42-38fd-4c44-b3a5-364d294b6988
http://ssi.NET?action=object&object=GLAccount&id=2025:609-48000-50254
http://ssi.NET?action=object&object=APInvoice&id=b709a799-44b8-4b2e-9bde-e4159cc9b88d
http://ssi.NET?action=object&object=GLAccount&id=2025:609-48000-50252
http://ssi.NET?action=object&object=APInvoice&id=4818a9d0-34a0-4fcf-ba3a-bb1d95f1db26
http://ssi.NET?action=object&object=GLAccount&id=2025:609-48000-50251
http://ssi.NET?action=object&object=APInvoice&id=e68705a1-a8ff-4447-b6be-d226df1b140a
http://ssi.NET?action=object&object=GLAccount&id=2025:609-49750-50251
http://ssi.NET?action=object&object=APInvoice&id=bde8b420-df68-4f91-bca8-b135c3f7b32f
http://ssi.NET?action=object&object=GLAccount&id=2025:609-49750-50251
http://ssi.NET?action=object&object=APInvoice&id=7de48d56-913a-4733-8ddf-e01300e7680b
http://ssi.NET?action=object&object=GLAccount&id=2025:609-48000-50251
http://ssi.NET?action=object&object=APInvoice&id=0e3f8969-225e-4e2d-a878-9e9f5cf67b0b
http://ssi.NET?action=object&object=GLAccount&id=2025:609-48000-50252
http://ssi.NET?action=object&object=APInvoice&id=11faf84a-6a50-4e5a-8f8a-d42915060ff4
http://ssi.NET?action=object&object=GLAccount&id=2025:609-48000-50252
http://ssi.NET?action=object&object=APInvoice&id=dac1a4b8-8e06-4d34-8b15-b802c2b855bf
http://ssi.NET?action=object&object=APVendor&id=1644
http://ssi.NET?action=object&object=APVendor&id=1644
http://ssi.NET?action=object&object=GLAccount&id=2025:609-48000-50254
http://ssi.NET?action=object&object=APInvoice&id=0261183e-a117-485e-a1a9-77636b09f109
http://ssi.NET?action=object&object=GLAccount&id=2025:609-48000-50252
http://ssi.NET?action=object&object=APInvoice&id=f55af780-cc6a-4afc-9194-ef3c7f85130e
http://ssi.NET?action=object&object=GLAccount&id=2025:609-48000-50254
http://ssi.NET?action=object&object=APInvoice&id=9b5f66d5-30f0-4817-a915-0176adced672
http://ssi.NET?action=object&object=GLAccount&id=2025:609-48000-50252
http://ssi.NET?action=object&object=APInvoice&id=4d3f7517-77ce-4da3-b2f0-f27d87b2ebf4
http://ssi.NET?action=object&object=APVendor&id=1386
http://ssi.NET?action=object&object=APVendor&id=1386
http://ssi.NET?action=object&object=GLAccount&id=2025:101-00000-21716
http://ssi.NET?action=object&object=APInvoice&id=67c9ad3d-efc1-498d-8ba0-97477b5abe66
http://ssi.NET?action=object&object=APVendor&id=1411
http://ssi.NET?action=object&object=APVendor&id=1411
http://ssi.NET?action=object&object=GLAccount&id=2025:609-49750-50252
http://ssi.NET?action=object&object=APInvoice&id=d0816dd3-b5f8-4d9f-971e-0faf46d1ae47
http://ssi.NET?action=object&object=APVendor&id=1691
http://ssi.NET?action=object&object=APVendor&id=1691


Invoice No Description Amount Pmt Date Acct Number Reference

101-42280-503208281854122 AUDIO ACC-REMOTE SPEAKER MICRO  958.00 04/17/2025

 958.00Check Total:

Vendor: MPCA - 64893 Check Sequence: 53 ACH Enabled: False1413

620-49600-5023610000203394 ANNUAL PERMIT FOR GENERATORS  914.10 04/17/2025

 914.10Check Total:

Vendor: NCPERS Group Life Ins. Check Sequence: 54 ACH Enabled: False1432

101-00000-21714661602052025 LIFE INSURANCE  64.00 04/17/2025

 64.00Check Total:

Vendor: NEONLINK LLC Check Sequence: 55 ACH Enabled: False2047

615-49550-503003069 WEB PORTAL ACCESS  84.20 04/17/2025

612-49700-503003069 WEB PORTAL ACCESS  84.20 04/17/2025

602-49450-503003069 WEB PORTAL ACCESS  84.20 04/17/2025

 252.60Check Total:

Vendor: MATT NORMAN Check Sequence: 56 ACH Enabled: FalseUB*00036

615-00000-20200Refund Check 005024-000, 39479  ASH CT  0.89 04/15/2025

602-00000-20200Refund Check 005024-000, 39479  ASH CT  15.93 04/15/2025

602-00000-20200Refund Check 005024-000, 39479  ASH CT  30.85 04/15/2025

615-00000-20200Refund Check 005024-000, 39479  ASH CT  19.97 04/15/2025

615-00000-20200Refund Check 005024-000, 39479  ASH CT  21.97 04/15/2025

612-00000-20200Refund Check 005024-000, 39479  ASH CT  6.85 04/15/2025

 96.46Check Total:

Vendor: Office of MNIT Services-Accounts Receivable Check Sequence: 57 ACH Enabled: False1763

101-41420-50243DV25030443 WIDE AREA NETWORK SERVICES  1,150.00 04/17/2025

 1,150.00Check Total:

Vendor: Paustis Wine Company Check Sequence: 58 ACH Enabled: False1465

609-49750-50253262383 WINE  614.50 04/17/2025

609-49750-50253262384 WINE  336.50 04/17/2025
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http://ssi.NET?action=object&object=GLAccount&id=2025:101-42280-50320
http://ssi.NET?action=object&object=APInvoice&id=5d1875ce-8f06-4f50-b93a-4639e355eb86
http://ssi.NET?action=object&object=APVendor&id=1413
http://ssi.NET?action=object&object=APVendor&id=1413
http://ssi.NET?action=object&object=GLAccount&id=2025:620-49600-50236
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Invoice No Description Amount Pmt Date Acct Number Reference

 951.00Check Total:

Vendor: Phillips Wine & Spirits, Inc. Check Sequence: 59 ACH Enabled: False1474

609-49750-50251LIQUOR CREDIT -5.92 04/17/2025

609-49750-50253WINE CREDIT -32.76 04/17/2025

609-48000-502516935934 LIQUOR  761.02 04/17/2025

609-48000-50251694518 LIQUOR  185.82 04/17/2025

609-49750-502516954516 LIQUOR  461.28 04/17/2025

609-49750-502536954517 WINE  270.92 04/17/2025

609-49750-502516954517 LIQUOR  81.82 04/17/2025

609-48000-502536954519 WINE  133.46 04/17/2025

609-48000-502506954520 N/A SALES  1.82 04/17/2025

609-49750-502516958122 LIQUOR  786.88 04/17/2025

609-49750-502516958123 LIQUOR  532.70 04/17/2025

609-49750-502536958123 WINE  141.10 04/17/2025

609-48000-502536958124 WINE  229.10 04/17/2025

609-48000-502506958125 N/A SALES  89.82 04/17/2025

 3,637.06Check Total:

Vendor: PINECREEK COUNTRY COLLECTIBLES & ANTIQUE Check Sequence: 60 ACH Enabled: FalseUB*00037

615-00000-20200Refund Check 012499-000, 6344  MAIN ST  1.92 04/15/2025

602-00000-20200Refund Check 012499-000, 6344  MAIN ST  0.62 04/15/2025

615-00000-20200Refund Check 012499-000, 6344  MAIN ST  25.53 04/15/2025

615-00000-20200Refund Check 012499-000, 6344  MAIN ST  1.03 04/15/2025

615-00000-20200Refund Check 012499-000, 6344  MAIN ST  0.40 04/15/2025

612-00000-20200Refund Check 012499-000, 6344  MAIN ST  7.95 04/15/2025

602-00000-20200Refund Check 012499-000, 6344  MAIN ST  18.51 04/15/2025

 55.96Check Total:

Vendor: Post Haste Business Solutions Check Sequence: 61 ACH Enabled: False1482

101-41430-50210138932 BUSINESS CARDS-NEW HR  99.99 04/17/2025

101-41910-50210138932 BUSINESS CARDS-NEW PLANNER  99.99 04/17/2025

 199.98Check Total:
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Invoice No Description Amount Pmt Date Acct Number Reference

Vendor: Red Bull Distribution Company Check Sequence: 62 ACH Enabled: False1494

609-49750-502502025239317 N/A SALES  404.32 04/17/2025

 404.32Check Total:

Vendor: Riteway Business Forms Check Sequence: 63 ACH Enabled: False1499

101-41940-5021025-30858  238.90 04/17/2025

 238.90Check Total:

Vendor: RMB Environmental Laboratories, Inc. Check Sequence: 64 ACH Enabled: False2066

615-49550-50315B016783 WASTEWATER LAB TESTING  105.00 04/17/2025

602-49450-50315B016784 WASTEWATER LAB TESTING  142.10 04/17/2025

612-49700-50300B016791 ANNUAL COMPOST TESTING  469.20 04/17/2025

 716.30Check Total:

Vendor: SHEFFER GROUP LLC Check Sequence: 65 ACH Enabled: FalseUB*00032

615-00000-20200Refund Check 006627-000, 37565  GRANITE CT  12.39 04/15/2025

612-00000-20200Refund Check 006627-000, 37565  GRANITE CT  93.78 04/15/2025

602-00000-20200Refund Check 006627-000, 37565  GRANITE CT  222.06 04/15/2025

615-00000-20200Refund Check 006627-000, 37565  GRANITE CT  306.29 04/15/2025

 634.52Check Total:

Vendor: Short-Elliott-Hendrickson, Inc. Check Sequence: 66 ACH Enabled: False2070

620-49600-50300485308 GENERATOR EMISSION REPORT  1,250.00 04/17/2025

 1,250.00Check Total:

Vendor: Small Lot MN Check Sequence: 67 ACH Enabled: False1527

609-49750-50253MN92409 WINE  495.00 04/17/2025

 495.00Check Total:

Vendor: Southern Glazers Wine & Spirits of Minnesota Check Sequence: 68 ACH Enabled: False1534

609-48000-502512606996 LIQUOR  2,656.61 04/17/2025

609-48000-502532606996 WINE  602.47 04/17/2025

609-49750-502512607478 LIQUOR  1,275.07 04/17/2025

609-49750-502532607479 WINE  437.54 04/17/2025
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Invoice No Description Amount Pmt Date Acct Number Reference

609-49750-502512608087 LIQUOR  209.80 04/17/2025

609-48000-502512609753 LIQUOR  448.13 04/17/2025

609-48000-502532609753 WINE  175.04 04/17/2025

609-49750-502512610287 LIQUOR  2,300.11 04/17/2025

609-49750-502532610288 WINE  108.90 04/17/2025

609-49750-502519626434 CREDIT TAKE ERRONEOUSLY  4.87 04/17/2025

609-49750-502519626709 CREDIT TAKE ERRONEOUSLY  0.06 04/17/2025

609-49750-502519630392 CREDIT TAKE ERRONEOUSLY  33.51 04/17/2025

609-49750-502519630704 CREDIT TAKE ERRONEOUSLY  0.13 04/17/2025

 8,252.24Check Total:

Vendor: Staples Check Sequence: 69 ACH Enabled: False1542

101-41940-502106028842253 PAPER SHREDDER  299.99 04/17/2025

 299.99Check Total:

Vendor: Stein Services, LLC Check Sequence: 70 ACH Enabled: False1191

615-49550-503002502216 ANNUAL FLOW CALIBRATION  2,805.00 04/17/2025

602-49450-503002502216 ANNUAL FLOW CALIBRATION  330.00 04/17/2025

 3,135.00Check Total:

Vendor: Streichers Check Sequence: 71 ACH Enabled: False1550

101-42110-502371755633 NEW HIRE UNIFORM ITEMS -KR  2,002.67 04/17/2025

101-42110-502371755925 NEW HIRE UNIFORM ITEM - KR  5.99 04/17/2025

101-42110-502371756148 UNIFORM ITEMS - DS  226.97 04/17/2025

101-42110-502371756153 UNIFORM ITEMS - DS  29.98 04/17/2025

 2,265.61Check Total:

Vendor: Sunrise Hydraluics, Inc. Check Sequence: 72 ACH Enabled: False1553

101-43000-504046031 REPAIR SNOW PLOW CYLINDER  735.35 04/17/2025

 735.35Check Total:

Vendor: U.S. Bank Equipment Finance Check Sequence: 73 ACH Enabled: False1584

101-41420-50219553226077 COPIER LEASE  185.00 04/17/2025

101-41420-50219553391301 COPIER LEASE  958.08 04/17/2025
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Invoice No Description Amount Pmt Date Acct Number Reference

 1,143.08Check Total:

Vendor: Vessco, Inc. Check Sequence: 74 ACH Enabled: False1597

602-49450-5040497166 PUMP REGULATORS  1,817.78 04/17/2025

 1,817.78Check Total:

Vendor: Viking Coca-Cola Bottling Co. Check Sequence: 75 ACH Enabled: False1598

609-49750-502503642882 N/A SALES  244.30 04/17/2025

609-49750-502503642943 N/A SALES  188.90 04/17/2025

 433.20Check Total:

Vendor: Watson Company Check Sequence: 76 ACH Enabled: False1611

609-49750-50237148682 UNIFORMS  100.00 04/17/2025

609-48000-50237148682 UNIFORMS  100.00 04/17/2025

609-49750-50250148885 N/A SALES  849.06 04/17/2025

 1,049.06Check Total:

Vendor: WESTERN STATES ENVELOPE COMPANY Check Sequence: 77 ACH Enabled: False2182

615-49550-50210276168 ENVELOPES FOR UTILITIES  131.82 04/17/2025

612-49700-50210278953 ENVELOPES FOR UTILITIES  26.32 04/17/2025

602-49450-50210278953 ENVELOPES FOR UTILITIES  26.31 04/17/2025

615-49550-50210278953 ENVELOPES FOR UTILITIES  26.32 04/17/2025

 210.77Check Total:

Vendor: Winebow, Inc. Check Sequence: 78 ACH Enabled: False1623

609-48000-5025346430 WINE CREDIT -160.00 04/17/2025

609-49750-50253MN00164390 WINE  706.00 04/17/2025

 546.00Check Total:

Vendor: WS & D Permit Service Check Sequence: 79 ACH Enabled: False1627

101-00000-32210BP 13576 REFUND BP 13576  89.00 04/17/2025

 89.00Check Total:

Vendor: Zarnoth Brush Works, Inc. Check Sequence: 80 ACH Enabled: False1635

AP-Computer Check Proof List by Vendor (04/17/2025 -  1:26 PM) Page 15
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Invoice No Description Amount Pmt Date Acct Number Reference

612-49700-50404201595 STREET SWEEPER BROOMS  1,518.00 04/17/2025

 1,518.00Check Total:

Total for Check Run:

Total of Number of Checks:

 182,372.59

 80
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Accounts Payable

User:

Printed: 

TiffaniFolstad

4/17/2025 11:53 AM

Checks by Date - Summary by Check Number

Check No Check DateVendor NameVendor No Check Amount

1044 Bank Charges, Miscellaneous 02/07/2025  8.325750

1941 WEX, Inc. 02/25/2025  112.255751

1362 Minnesota Dept of Revenue 02/14/2025  28,871.005753

1362 Minnesota Dept of Revenue 02/14/2025  1,036.005754

1033 Associated Bank 02/14/2025  27.205755

2096 Xpress Solutions Inc 02/07/2025  2,074.775756

2146 Bremer Bank 02/24/2025  140.945757

1424 N.B. Fire Relief Association 02/14/2025  942.385758

1424 N.B. Fire Relief Association 02/26/2025  111.005759

1431 Nationwide Retirement Solution 04/11/2025  5.005760

1044 Bank Charges, Miscellaneous 11/04/2024  1,592.995760

1585 United States Treasury 04/11/2025  34,845.495761

1044 Bank Charges, Miscellaneous 12/03/2024  1,721.745761

1468 PERA (Payroll W/H) 04/11/2025  32,949.255762

1118 Commissioner Of Revenue (W/H) 04/11/2025  8,049.855763

1372 Minnesota State Retirement 04/11/2025  2,598.565764

2107 US BANK - CREDIT CARDS 03/07/2025  59,287.605765

1941 WEX, Inc. 03/28/2025  5,769.925766

1941 WEX, Inc. 03/14/2025  5,769.925767

1899 BlueCross/Blue Shield Minnesota 04/01/2025  43,769.455768

1630 XCEL Energy 03/21/2025  2,117.045769

Report Total (21 checks):  231,800.67

Page 1AP Checks by Date - Summary by Check Number (4/17/2025 11:53 AM)
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North Branch City Council Minutes – Special meeting

Thursday, April 3, 2025, 6:00 PM

City Hall, 6408 Elm St., North Branch, MN 55056

Members present:

Robert Canada, Jeff Goulet, Mayor Kevin Schieber and City Administrator Matthew Hill

1. CALL TO ORDER 

a. Mayor Schieber called the meeting to order at 5:58 pm and led the Pledge of 

Allegiance.

2. PLEDGE OF ALLEGIANCE 

3. Roll call – Members Canada, Goulet, Mayor Schieber in attendance

4. AGENDA APPROVAL – Member Goulet made a motion to accept agenda as presented, 

seconded by Member Canada, All Aye, passed unanimously. 

5. Mayor and City Council Members interviewed City Council applicants to fill the 

vacancy.  Mr. Phil Carlson was interviewed.  Council went into recess at 6:25.  Council 

reopened the meeting at 7:05 to interview Paul Schneidewind.  Council went into 

recess at 7:26.  Council reopened the meeting at 7:38 to interview Patrick Meacham.  

Council went into recess at 8:00.  Council reopened the meeting at 8:06 to interview 

Jim Ibinger.  

6. ADJOURNMENT

a.  Motion by Mayor Schieber to adjourn the meeting at 8:28 PM, seconded by 

Member Canada, all aye.

Kevin Schieber, Mayor

ATTEST:

Matthew Hill, City Administrator
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North Branch City Council Minutes

TUESDAY, APRIL 8, 2025, 7:00 PM

City Hall, 6408 Elm St., North Branch, MN 55056

Members present:

Robert Canada, Jeff Goulet, Mayor Kevin Schieber, Peter Schaps and various staff

1. CALL TO ORDER 

a. Mayor Schieber called the meeting to order at 7:00 pm and led the Pledge of 

Allegiance.

2. PLEDGE OF ALLEGIANCE 

3. ROLL CALL – All Council Members in attendance.

4. AGENDA APPROVAL – Member Canada made a motion to accept agenda as presented, 

seconded by Member Goulet, All Aye, passed unanimously. 

5. PRESENTATION & PROCLAMATION -

a. Presentation from Lakes Center for Youth & Families, Jim Schoppenhorst 

presenting

b. Presentation from East Central Energy Fiber Project update, Dennis Rice 

presenting

c. Presented award for North Branch Wastewater Treatment Facility, Jamie and 

Paxton present to receive the award.

6. PUBLIC COMMENT –

a. Steve Cich - The City of North Branch is open for business, he prefers not to 

have single vendor service for refuse collection, received friendly customer 

service at Liquor Store.

7. CONSENT AGENDA – motion by Member Canada, second by Member Goulet, All Aye, 

passed unanimously. 

a. Claims

b. Approve meeting minutes - City Council Regular Meeting - March 25, 2025, 7:00 

PM
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c. Approval of application for garbage hauler license.

d. Approval of LG220 application for exempt permit for non-profit  lawful 

gambling for Long Spurs of Sunrise River

e. Approval of LG220 application for exempt permit for non-profit lawful gambling 

for Full Contact Booster Club

f. Approval of Resolution R-167-2025 approving the Vacation of Drainage & Utility 

Easement within Sunrise Bluff 3rd Addition.

g. Approval of Resolution R-168-2025 approving conditional use permit to allow 

for multiple principal buildings at the wastewater treatment facility at 6793 Ash 

Street.

h. Approval of Resolution R-171-2025 approving the agreement between the City 

of North Branch and the IUOE 49ers 2025-2027.

i. Approval of Resolution R-170-2025 approving 2025 Street Crack-seal quotes.

j. Approval to shift Utility Billing Clerk from Public Works Department to Finance 

Department.

8. PUBLIC HEARINGS

a. Mayor opens public hearing regarding the Police Department’s Drove Program 

and policy. (7:54pm)

i. Chief Dan Meyer states that they received one written message of 

support, and no other comments. 

ii. County Commissioner Jim Swenson supports the use and policy.  

Suggests we have a contest to name the drones.

iii. No other public Comments

b. Mayor Closes Public Hearing

9. STAFF REPORTS

a. Approval of Resolution R-169-2025 approving the Police Department’s 

unmanned aerial system (UAS) operations policy.  Canada made a motion to 

approve, Seconded by Member Goulet, all aye, passed unanimously.
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b. Request was heard for a letter of support for grant opportunity for ECE in their 

Fiber project.  Member Goulet made a motion to approve and sign the letter of 

support provided by Administrator Hill, seconded by Member Canada, All Aye, 

passed unanimously.

c. Council deliberated upon the appointment of a new City Council member to fill 

the vacant position with a term ending on December 31,2026.  Discussion by 

members highlighting the needs of the City and what applicants were able to 

bring to the Council. Motion by Goulet to appoint Jim Ibinger to the position, 

seconded by Member Schaps, motion failed due to a tie after a roll call vote.  

Goulet and Schaps - Aye, Canada and Schieber - Nay.

Motion by Mayor Schieber to appoint Patrick Meacham to the position, 

seconded by Member Canada, Motion failed due to a tie after a roll call vote. 

Schieber and Canada - Aye, Schaps and Goulet - Nay.

Mayor Schieber appointed Patrick Meacham to serve as the tie-breaker.

d. Public Works Director Shawn Williams gave updates on the Co Rd 30 project 

and the Compost site.

10. MAYOR/CITY COUNCIL

11. ADJOURNMENT

a.  Motion by Mayor Schieber to adjourn the meeting at 8:35 PM, seconded by 

Member Canada, all aye.

Kevin Schieber, Mayor

ATTEST:

Matthew Hill, City Administrator
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City of North Branch 

Staff Report 
 

Prepared By:  

Presenter:  

Date: 04/14/2025 

Board & Commission: City Council 

Subject: Receieve EDA Commissioner Nyle LaGrange's Resignation 

 
Nyle Lagrange submitted a letter of resignation on April 14, 2025 for his term on the EDA to 
be effective immediately.  In order to appoint his replacement, the council needs to 
formally accept his resignation and declare the vacancy on the Commission. 
 
Attached is the letter of resignation. 
  
 
 
 
  
 
Voting Requirements: 
 
Voting Options            Simple Majority 
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To:  Nathan Sondrol

        Sara Paul

CC:  Kevin Schieber

This memo is notice that effective today, 4/14/25, I am resigning from the 
North Branch EDA as Commissioner.

I find that, potentially, more interesting challenges than those currently 
presented and my experience may be better utilized to effectively 
accomplish and achieve goals on a more timely basis.

I would like to thank you all for the opportunity to participate in the EDA.

Sincerely,

Nyle La Grange
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City of North Branch 

Staff Report 
 

Prepared By: Matthew Hill, City Administrator 

Presenter: Matthew Hill, City Administrator 

Date: 04/15/2025 

Board & Commission: City Council 

Subject: Approval of Job Description of City Clerk 

 
Background: 
Upon the departure of the City Clerk in October of 2024, the Council made the decision to 
remove the Human Resources parameters from the job description and create a Human 
Resources Generalist position that has since been filled. With the removal of HR related duties 
from the role, a new job description is required for the City Clerk.  With support from our HR 
attorney and Human Resources Generalist, we are presenting a job description for the City 
Council to review and approve.  
 
Requested Council Action: 
Motion and Second to approve the City Clerk Job Description as presented.  
 
Voting Requirements: 
 
Voting Options            Simple Majority 
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                                                       Job Description for City Clerk             Page 1 of 3

City of North Branch
City Clerk Job Description

POSITION SUMMARY

Under limited supervision, this position performs routine and complex clerical and administrative 
work. Provides oversight direction and maintenance of official city records, public documents, 
election administration, and municipal licensing, as prescribed in Minn. Stats. § 412.151. Provides 
administrative support to the City Administrator.

JOB DUTIES OR ESSENTIAL FUNCTIONS
The essential functions of the position include, but are not limited to the following:

• Performs or assists in the Clerk office duties, addresses errors and complaints. 
• Prepares work schedules, determines work procedures, and expedites workflow for the 

Clerk’s office. 
• Serves as the custodian of official City records and public documents.
• Drafts resolutions and coordinates information received from departments for Council 

meetings; indexes resolutions and ordinances; and oversees codification process.
• Responds to and maintains public data requests.
• Develops and coordinates public meeting agendas, bids, legal notices and other 

advertisements.
• Oversees City’s website and social media page; creates content to promote city topics 

and events; and monitors social media activity.
• Assures proper records retention of resolutions, ordinance, contracts, deeds, etc. and 

get copies where needed (e.g. contractors, courts, Recorder’s Office, etc.)
• Upload data for records retention compliance (Laserfiche)
• Maintains record confidentiality and protection of non-public and/or private data.
• Acts as the City’s liaison to the IT support needs of the organization, including 

communication, phone systems, computers, printers, etc. 

JOB TITLE: DEPARTMENT:

City Clerk Administrative Services

REPORTS TO: SUPERVISES: FLSA STATUS: 

City Administrator None Exempt

EFFECTIVE DATE:  
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• Oversees and administers the issuance of municipal licenses, including liquor, tobacco, 
transient, refuse hauling, massage, digging, and various regulatory licenses in 
accordance with applicable city ordinances and other regulations. 

• Administers elections in accordance with Federal, State, County and City requirements; 
serves as Chief Election Official; and performs election day and post-election activities. 

• Attends a variety of meetings including City Council, Economic Development Authority, 
Planning Commission and Parks/Trails/Open Space meetings; takes and distributes 
meeting minutes and records official actions. 

• Assists the City Administrator with general assignments as requested.
• Serves as a Minnesota Notary Public.
• Performs other duties as assigned

MINIMUM QUALIFICATIONS
To perform this position successfully, an individual must be able to perform each essential 
function satisfactorily. The requirements listed below are representative of the formal education, 
experience and training required.

Education
• Associate degree in office administration, or Business Administration

Experience
• Three (3) years of clerical experience

DESIRED QUALIFICATIONS
The requirements listed below are representative of the formal education, experience and 
training preferred to exceptionally perform all the functions of this position.

Education
• Bachelor’s degree in office administration and business administration

Experience
• Four (4) years of municipal and clerical experience

Trainings, Certificates, and Licenses
• City Clerk Certification
• Election Certification

COMPLEXITY
Processes, procedures, or software vary from one assignment to the next, although assignments 
are related in function and objective.

RESPONSIBILITY
Supervision
This position carries out work with minimal supervision.

High coordination of work with other individuals, e.g., Project Lead or First level 
supervisory, or managerial roles in charge of an individual function.
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Impact
Work affects the overall efficiency and image of the organization on matters of 
significance.

REQUIRED PHYSICAL ABILITIES AND WORK CONDITIONS
The physical demands and work conditions described here are representative of those that must 
be met by an individual to successfully perform the essential functions of this job. Reasonable 
accommodation may be made to enable individuals with disabilities to perform the essential 
functions. 

Hazards
Nonstrenuous – Occasionally climbs a few steps, balance, bend/stoop, kneel, crouch, 
squat, crawl, reach above shoulder level, sit, stand, walk, finder/enter data/keystroke, 
feel, talk, or hear, and/or exerts up to 10 pounds of force occasionally and/or negligible 
amount of force frequently or constantly to lift, carry, push, pull or otherwise move 
objects.

Surroundings
Low Risk – Exposure to inside environmental conditions where it is adequately lighted, 
ventilated and heated, and normal precautions must be observed.

The above statements are intended to describe the general nature and level of work being 
performed by individuals employed in this job. They are not intended to be an exhaustive list 
of all duties and qualifications required of personnel in this job. The employer may and reserves 
its right to change the job description and establish, modify or eliminate job duties and 
responsibilities and jobs at its discretion with or without notice.

REVIEW/APPROVALS

I acknowledge reviewing this job description.

__________________________________________

Employee

I acknowledge reviewing and approving this job 
description.

____________________

Date 

City Administrator Date
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City of North Branch 

Staff Report 
 

Prepared By: Carla Golden, Liquor Operations Director 

Presenter:  

Date: 04/16/2025 

Board & Commission: City Council 

Subject: Receive Resignation of Liquor Store Manager Janelle Satt 

 
Janelle Satt has been employed by the City of North Branch since May 11th, 2021. On April 4th, Janelle 
submitted her letter of Resignation, with her last day of employment being April 25, 2025. Janelle will be 
leaving the City of North Branch in good standing. We are working on a plan for a potential 
replacement. In the absence of the manager position, we are supplementing it with additional hours 
for current part-time and management staff temporarily. Liquor Operations Director Carla Golden 
recommends accepting the registration of Janelle Satt. 
 
 
 
Voting Requirements: 
 
Voting Options            Simple Majority 
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City of North Branch 

Staff Report 
 

Prepared By: Matthew Hill, City Administrator 

Presenter: Matthew Hill, City Administrator 

Date: 04/16/2025 

Board & Commission: City Council 

Subject: Approval of Resolution R-173-2025 approves the Fireworks Permit and Contract 
with Minnesota Pyrotechnics LLC for display of Fireworks/pyrotechnics Special Effects 
for Midsummer Days on June 20, 2025. 

 
Background: 
For the past seven years, the North Branch Fire Relief Association has generously sponsored our 
annual fireworks display, and they plan to continue this tradition in 2025 during the North Branch 
American Legion's Midsummer Days. The City would contract with Minnesota Pyrotechnics, LLC 
for the display, who have provided the City with proof of sufficient liability insurance. The 
Firefighter Relief Association will then reimburse the city for the event costs. 
 
Over the past few years, concerns have been raised regarding the fireworks staging location at 
the Middle School, with claims of personal physical danger and property damage in 2023. Prior 
to the 2024 event, the Fire Marshal conducted a site visit and determined that the distance 
between the staging area and the property was safely outside the required danger zone. During 
the 2024 event, the Mayor, Fire Chief, and Police Chief were present to ensure safety and 
reported no issues of debris reaching the complainant's property. In 2025, the Fire Marshal 
revisited the site and, in a report dated April 7, 2025 (included in the packet along with the May 
10, 2024, report), again found no evidence of violations of state statutes or NFPA rules. 
 
Additionally, claims of lawn damage have been investigated by two outside entities at the 
request of both the complainant and the City. Both investigations concluded that the damage 
was due to fungus or grubs, not burns. 
 
The City has taken significant steps over the last two years to verify and ensure the safety of 
residents and their property. 
 
 
Requested Coucnil Action: 
Motion and Second to approve resolution R-173-2025 approving the outdoor fireworks permit 
application and enter into a contract with Minnesota Pyrotechnics, LLC for Midsummer Days on 
June 20, 2025. 
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Voting Requirements: 
 
Voting Options            Simple Majority 
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STATE OF MINNESOTA
COUNTY OF CHISAGO
CITY OF NORTH BRANCH

CITY COUNCIL RESOLUTION NO. R-173-2025

Resolution Approving the Permit and Contract with Minnesota Pyrotechnics LLC for
Display of Fireworks/Pyrotechnics Special Effects for Midsummer Days on June 20,
2025 (June 21, 2025, rain date)

WHEREAS, the City desires to contract with Minnesota Pyrotechnics, LLC. to put on a
fireworks display at the North Branch Middle School on June 20, 2025 (June 21, 2025, rain
date); and,

WHEREAS, Minnesota Pyrotechnics, LLC. is willing to provide this service; and

WHEREAS, the requirements of a Fireworks Permit application have been met.

That the contract between the City of North Branch and Minnesota Pyrotechnics, LLC., for a
fireworks display on June 20, 2025 (June 21, 2025, rain date), subject to donation from the
North Branch Firefighter’s Relief Association, is hereby approved.

BE IT FURTHER RESOLVED:

That the City of North Branch hereby grants a permit to Minnesota Pyrotehcnics, LLC., to put
on a fireworks display on June 20, 2025 (June 21, 2025, rain date) at the North Branch Middle
School/District Office, contingent upon the following conditions being met:
1. Minnesota Pyrotechnics, LLC must supply the City with a $1,000,000 insurance certificate
naming the City s additional insured and holding the City harmless from any and all incidents
that may occur.
2. Minnesota Pyrotechnics, LLC shall provide a list of the names and ages of all assistants
participating in the display.
3. The Fire Department will have at least one truck and minimal crew at the launch site.
4. That the display is put on by a pyrotechnic licensed by the State of Minnesota.
5. The display cannot take place if there are high winds (30 mph or more).
6. Minnesota Pyrotechnics, LLC must comply with all state regulations including, but not
limited to, shell size.
7. Only security, Minnesota Pyrotechnics, LLC., EMS and North Branch Fire Department
representatives will be allowed in the safety radius area.
8. The City must notify Lakes Region EMS of the display to request personnel at the launch site.
9. The City is to provide adequate security to keep people out of the area where the fireworks
will be set off.
10. The City will provide an additional police officer from 9 p.m. to 11:00 p.m. in the area.

Adopted by the City Council of North Branch on April 22, 2025.

Approved:
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________________________________
Kevin Schieber, Mayor

Attested:

________________________________
Matthew Hill, City Administrator
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City of North Branch 

Staff Report 
 

Prepared By: Matthew Hill, City Administrator 

Presenter: Matthew Hill, City Administrator 

Date: 04/16/2025 

Board & Commission: City Council 

Subject: Receive City Attorney Report for March, 2025 

 
Monthly report from the City Attorney's office. Information for review only, no action required.  
 
Voting Requirements: 
 
Voting Options            Simple Majority 
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City of North Branch 

Staff Report 
 

Prepared By:  

Presenter:  

Date: 04/16/2025 

Board & Commission: City Council 

Subject: Approval of LG220 application for exempt permit for Non-Profit lawful gambling 
for North Branch American Legion Riders Post 85.  

 
 
 
Voting Requirements: 
 
Voting Options            Simple Majority 
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City of North Branch 

Staff Report 
 

Prepared By:  

Presenter:  

Date: 04/17/2025 

Board & Commission: City Council 

Subject: Approval of hiring four new firefighters in the North Branch Fire Department 

 
Overview/Background 
Council approved the addition of four new firefighters for the city of North Branch to get closure 
to the operating capacity of 30. After a search, review of applicants, and interviews, leadership 
within the fire department request the approval of the following people pending physicals, 
drug/alcohol test, and background check. 
 
Kyle Joos 
Daniel Schmidt 
Lucas Modine 
Michael Singer 
 
Requested action 
Fire Chief recommends a motion and a second to approve the hiring of the four applicants as 
presented. 
 
Voting Requirements: 
 
Voting Options            Simple Majority 
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City of North Branch 

Staff Report 
 

Prepared By: Shawn Williams, Public Works Director 

Presenter: Shawn Williams, Public Works Director 

Date: 04/17/2025 

Board & Commission: City Council 

Subject: Approval of Resolution R-174-2025 Awarding 2025 Pavement Improvement 
Project Low Bid to Bituminious Roadways, Inc. 

 
Introduction: 
Bids were received online for the above-referenced project on Thursday, April 3, 2025, and were 
viewed and read aloud. Six bids were received. Please find attached the Bid Tabulation 
indicating Bituminous Roadways, Inc., Mendota Heights, Minnesota, as the low bidder with a 
grand total bid amount of $985,553.00. The Engineer’s Estimate for the project was 
$1,321,419.00.  The remaining funds will be used to overlay additional streets within our 
overlay plan, as we have done in the past to capitalize on these great prices and get more needed 
streets maintained. 
We recommend that the City Council consider these bids and award a contract for the grand total 
bid in the amount of $985,553.00 to Bituminous Roadways, Inc. based on the results of the bids 
received. 
 
Project Background: 
The 2025 Pavement Improvement Project is made up of local streets and trails identified in need 
of two-inch asphalt overlay. The first step for this project is to approve the engineering services 
contract with the City's Engineering Firm, WSB and Associates.  The contract for services 
includes the preparation of the project design plans, materials testing, construction observation, 
bid preparation and publishing, creating the bid tabulation and bid verification with letter of 
recommendation for award of the project.  I have included a copy of the full scope of services 
for your review.  I am asking council to consider approving in the form a motion the following 
three items: 

1. Authorizing the preparation of plans and specifications for the 2025 Pavement 
Improvement Project. 

2. Authorizing the advertisement for bids for the 2025 pavement improvement project. 
3. Authorizing approval of the engineering services contract with WSB and Associates. 
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Below are the list of proposed streets including a map showing the locations.  This year's project 
does include the paving of 1 mile of a high traffic gravel road, Hemingway Ave.  Hemingway 
will be paved from 372nd St. to 360th St. both 372nd, and 360th, streets are paved 
already.  Paving Hemingway will now complete a uniform connection to existing collector 
streets. 
 
Also included in the project as trail maintenance is to overlay the asphalt walking trail on east 
side of Grand Ave. from Hwy. 95 south to the Sunrise School.  This is the first year the city has 
had funding to apply to trail maintenance, this is great progress as they city has many miles of 
trails to maintain, and this trail segment is highly used for school and public pedestrian traffic. 
 
Background Information: 
The 2025 Street Pavement Improvement Project consists of the overlay of all or portions of ten 
streets, one trail, and paving of an existing gravel road in North Branch.  All proposed streets are 
in pavement overlay schedule and just over the 20-year pavement life cycle when an asphalt 
overlay is required. 
These streets include: 
• Evergreen Avenue 
• 374th Court 
• Eagle Lane 
• Eagle Court 
• Eaglewood Avenue 
• Third Avenue 
• Second Avenue 
• Butternut Street 
• Red Fox Run 
• Oak Circle 
• Grand Ave Trail 
• Hemmingway Avenue 
 
It is understood that the existing roadway widths will be maintained, and minimal impacts will 
be made outside of the curb or edge of bituminous with the exception of as-needed curb 
replacement or shoulder work. 
 
The roadways identified on the map are all local streets. 
 
Bid Tabulation Summary: 
CONTRACTO
R 

ADDENDU
M NO. 1 

ADDENDU
M NO. 2 

BID 
SECURIT
Y (5%) 

GRAND 
TOTAL BID 

Bituminous 
Roadways 

X X X $985,553.00 
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Asphalt Surface 
Technologies 
Corp. 

X X X $1,033,385.7
4 

Knife River 
Corporation - 
North Central 

X X X $1,061,744.0
0 

North Valley, 
Inc. 

X X X $1,069,827.1
9 

Valley Paving 
Inc. (OMG 
Midwest, Inc.) 

X X X $1,076,336.6
0 

MN Paving & 
Materials 

X X X $1,256,379.5
0 

 
 
Funding/Financing: 
The total project budget is $1,355,000 and includes all proposed overlay costs as well as all 
engineering, survey, administrative, inspection, materials testing and contingency costs. 
Approximately $1,241,000 will be funded from the city’s street improvement fund, and the 
remaining $114,000 will be funded from the trail improvement fund.  
 
Requested Action: 
Motion and Second to approve Resolution R-174-2025 Awarding the 2025 Pavement 
Improvement Project Low Bid to Bituminious Roadways, Inc. 
 
Voting Requirements: 
 
Voting Options            Simple Majority 
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STATE OF MINNESOTA 
 
COUNTY OF CHISAGO 
 
CITY OF NORTH BRANCH 
 

CITY COUNCIL RESOLUTION NO. R-174-2025 
 

Approval of Resolution R-174-2025 Awarding 2025 Pavement Improvement Project Low 
Bid to Bituminious Roadways, Inc. 

 
WHEREAS, the city has a pavement preservation plan which includes street reconstruction and 
asphalt overlays and,  
WHEREAS, WSB the city engineer has estimated the 2025 Pavement Improvement Project 
cost at $1,321,419.00 for the local and state aid street overlay, and the fees for WSB engineering 
to complete the plans and specifications as noted in the attached report for a fee of $61,382.00 
and,  
WHEREAS, the city advertised bids in their legal paper the Chisago-Isanti County Star and on 
Quest CDN for the 2025 Pavement Improvement Project and on April 3, six bids were received 
and read aloud. The low bid was received from Bituminous Roadways, Inc., Mendota Heights, 
Minnesota, for the amount of $985,553.00. 
  
 
NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
NORTH BRANCH THAT: 
THE MAYOR AND CITY ADMINISTRATOR ARE HEREBY AUTHORIZED AND 
DIRECTED TO ENTER INTO A CONTRACT WITH BITUMINOUS ROADWAYS, INC., 
MENDOTA HEIGHTS, MINNESOTA, IN THE AMOUNT OF $985,553.00 IN THE NAME 
OF THE CITY OF NORTH BRANCH, MINNESOTA FOR THE IMPROVEMENT 
OUTLINED IN THE ABOVE - REFERENCED PROJECT ACCORDING TO THE PLANS 
AND SPECIFICATIONS APPROVED ON APRIL 22, 2025.                  
 
  
 
 
__________________________________                        ______________ 
Mayor                                                                                    Date 
Attest: 
 
 
__________________________________          
City Administrator 
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April 8, 2025 
 
 
 
 
Honorable Mayor and City Council 
City of North Branch 
6408 Elm Street 
North Branch, MN 55056 
 
 
Re: 2025 Pavement Improvement Project 
 City of North Branch, MN 

WSB Project No. 028009-000 
 
 
Dear Mayor and Council Members: 
 
Bids were received online for the above-referenced project on Thursday, April 3, 2025, and were 
viewed and read aloud. Six bids were received. Please find attached the Bid Tabulation indicating 
Bituminous Roadways, Inc., Mendota Heights, Minnesota, as the low bidder with a grand total bid 
amount of $985,553.00. The Engineer’s Estimate for the project was $1,321,419.00. 
 
We recommend that the City Council consider these bids and award a contract for the grand total 
bid in the amount of $985,553.00 to Bituminous Roadways, Inc. based on the results of the bids 
received. 
 
If you have any questions, please contact me at 612.388.9652. Thank you. 
 
Sincerely, 
WSB 
 
 
 
Justin Messner, PE 
Director, Municipal Services 
 
Attachments 
 
cc: Emily Brown, WSB 

Bituminous Roadways, Inc. 
 
ar 
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2025 Pavement Improvement Project
City of North Branch, MN
WSB Project No. 028009-000
Bid Opening: April 3, 2025, at 11:00 a.m. local time 

DENOTES CORRECTED FIGURE

Contractor Addendum No. 1 Addendum No. 2 Bid Security (5%) Grand Total Bid

1 Bituminous Roadways X X X $985,553.00

2 Asphalt Surface Technologies Corp. X X X $1,033,385.74

3 Knife River Corporation - North Central X X X $1,061,744.00

4 North Valley, Inc. X X X $1,069,827.19

5 Valley Paving, Inc. X X X $1,076,336.60

6
OMG Midwest, Inc. dba 
MN Paving & Materials X X X $1,256,379.50

Engineer's Opinion of Cost $1,321,419.00

BID TABULATION SUMMARY

Emily Brown, PE Project Manager

I hereby certify that this is a true and correct tabulation of the bids as received on April 3, 2025.

C:\Users\arein\DC\ACCDocs\WSB\028009-000\Project Files\06_Construction\Contract Documents\Bidding\028009-000 Bid Tab Summary-040325
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North Branch Street Local Road Overlay Proposed 2025

I Local Road Proposed Overlay

DATE: 2025-JAN-08  12 Hemmingway 372nd St 360th St 6510 24 156240
Local Streets Proposed Gravel Paving 2025Local Road Proposed Gravel Road Paving

No Street From To Length (Ft) Width (Ft) Sq Ft
1 Evergreen Ave 375th St Eaglewood Ave 1960 24 47040
2 374th Ct Evergreen Ave Cul de sac 380 24 9120
3 Eagle Ln Evergreen Ave Cul de sac 575 24 13800
4 Eagle Ct Evergreen Ave Cul de sac 580 24 13920
5 Eaglewood Ave Evergreen Ave 800 ft N 800 24 19200
6 Third Ave Cedar St Butternut St 510 22 11220
7 Second Ave Cedar St Butternut St 510 32 16320
8 Butternut St Third Ave Grand Ave 620 32 19840

5935 223,180Proposed Overlay Totals

Local Street Proposed Overlay 2025

Local Trail Proposed Overlay
9 Red Fox Run 8th Ave Couger Tr 1475 32 47200

10 Butternut St Third Ave Grand Ave 1160 22 25520

 11 Grand Ave TH 95 376th St 6600 8 52800
Local Trail Proposed Overlay 2025
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City of North Branch 

Staff Report 
 

Prepared By: Nathan Sondrol, Community Development Director 

Presenter: Nathan Sondrol, Community Development Director 

Date: 04/17/2025 

Board & Commission: City Council 

Subject: Approval of Resolution R-176-2025 Approving the Reduction of Letter of Credit 
for Luchts Crossing 4th Addition 

 
Background Information 
Graphic Homes,Inc, has requested the a partial release of the letter of credit associated with the 
Lucht's Crossing 4th Addition located within the City of North Branch. City Staff have reviewed 
the request and completed site inspections. A portion of the work covered by the letter of credit 
has been completed to City standards, and staff recommend reducing the letter of credit to relate 
to the progress on the development.  
  
 The City Engineer recommends release of the letter of credit as shown below: 
  
 Letter Of Credit Summary 
  
 Original LOC Amount  $1,673,531.00 
 Reduction Request #1 $1,255,148.25 
 Remaining LOC Amount $418,382.75 
  
 Requested Action 
 Recommend Approval of Resolution R-176-2025 authorizing the reduction of financial security 
for Lucht's Crossing 4th Addition. 
 
Voting Requirements: 
 
Voting Options            Simple Majority 
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STATE OF MINNESOTA 
 
COUNTY OF CHISAGO 
 
CITY OF NORTH BRANCH 
 

CITY COUNCIL RESOLUTION NO. R-176-2025 
 
A RESOLUTION AUTHORIZING A FINANCIAL SECURITY REDUCTION FOR 
LUCHT’S CROSSING 4TH ADDITION 
 
WHEREAS, in accordance with the Development Agreement (“Agreement”) for Lucht’s 
Crossing 4th Addition (“Development”), dated March 26, 2024, Graphic Homes, Inc., 
(“Developer”), agreed to install certain public improvements (“Improvements”) for said 
Development, and provide Financial Guarantee (“Security”), in the form of Letter of Credit, 
covering the installation and construction of those “Improvements;” and, 
 
WHEREAS, the Developer has completed certain Improvements as of April 9, 2025, as required 
by the Agreement for the Development, and has requested an initial reduction to the Security; 
and, 
  
WHEREAS, Agreement required an original Security deposit provided to the City totaling 
$1,673,531.00, of which the Developer is requesting a reduction of said Security to $418,382.75 
which is 25% of the original Security as required by the Agreement, to reflect the work 
completed. 
 
NOW, THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY 
OF NORTH BRANCH, MINNESOTA, a reduction in the Security for the Development from 
$1,673,531.00 to $418,382.75 is hereby authorized. 
  
BE IT FURTHER RESOLVED, the Developer shall furnish to the City a replacement Letter of 
Credit, or cash deposit, in the amount reduced as stated above, and in accordance with the 
standard Letter of Credit template as provided by the City. 
 
 BE IT FURTHER RESOLVED, no further reductions to the Security for the Development 
shall be authorized until the Developer is prepared to submit an Offer of Dedication for the 
completion and warranty of the Improvements and/or the City fully accepts the Improvements as 
required for the Development. 
 
ADOPTED this 22nd day of April 2025. 
 
 
Approved: 
________________________________ 
Kevin Schieber, Mayor 
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Attested: 
________________________________ 
Matthew Hill, City Administrator 
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April 18, 2025 

Matthew Hill 
City Administrator 
City of North Branch 
PO Box 910 - 6408 Elm Street 
North Branch, MN 55056 

Re: Lucht’s Crossing 3rd & 4th Additions 
Release of Letter of Credit 

Dear Mr. Hill: 

Graphic Homes, Inc. has requested to reduce the letter of credit associated with Luchts’s 
Crossing 3rd and 4th Additions located within the City of North Branch.  We have reviewed the 
request, verified receipts of payment from the contractor, completed site inspections, and fully 
accepted the final site improvements. 

The developer has completed all remaining punch list items and WSB recommends final approval 
and release of the remaining Letters of Credit for Lucht’s Crossing 3rd Addition and the reduction 
of Luchts Crossing4th Additions to 25% of the original amount. 

Please contact me with any questions. 

Sincerely, 

WSB 

Justin Messner, PE 
City Engineer 
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City of North Branch 

Staff Report 
 

Prepared By: Nathan Sondrol, Community Development Director 

Presenter: Nathan Sondrol, Community Development Director 

Date: 04/17/2025 

Board & Commission: City Council 

Subject: Approval of Resolution R-179-2025 Releasing Developer Obligations as Stated in 
the Development Agreement for Luchts Crossing 3rd Addition 

 
Overview / Background 
  
The North Branch City Council approved the Final Plat for Lucht’s Crossing 3rd Addition 
(“Development”) on July 23, 2019, and entered into a Subdivision Agreement (“Agreement”) 
for the Development, also on July 23, 2019. The Developer completed the public improvements 
(“Improvements”) as required by the Agreement, and offered to dedicate the Improvements on 
December 12, 2023, entering the one (1) year warranty period. The Developer has satisfactorily 
completed the warranty period and has requested the City return all remaining security and 
escrow specific to the Development. Additionally, the release of financial security and escrow 
means the public portion of the project is complete, allowing the City to release the Developer 
from its terms, conditions and obligations as outlined in the Agreement. Because the Agreement 
is recorded with Chisago County, the City must approve a resolution and document for 
recording, releasing the Developer from the Agreement. 
  
Staff Recommendation 

City staff recommend accepting of public improvements for Lucht’s Crossing 3rd Addition. 

Recommended City Council Action 
  
Motion to approve Resolution No. R-179-2025, accepting releasing and returning to the 
developer the financial securities and remaining escrow balance for Lucht’s Crossing 3rd 
Addition. 
 
Voting Requirements: 
 
Voting Options            Simple Majority 
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STATE OF MINNESOTA 
 
COUNTY OF CHISAGO 
 
CITY OF NORTH BRANCH 
 

CITY COUNCIL RESOLUTION NO. R-179-2025 
  
 
WHEREAS, the City of North Branch (“City”) and Graphic Homes, LLC (“Developer”) entered 
into a Subdivision Agreement (“Agreement”) on July 23, 2019, pursuant to Resolution No. 52-
19-CC, for the purpose of the construction of a residential subdivision, known as Lucht’s 
Crossing 3rd Addition (“Development”); and,  
  
WHEREAS, said Agreement for the Development was submitted to and recorded with Chisago 
County on August 22, 2019, as Document No. 621631; and, 
  
WHEREAS, the public improvements (“Improvements”) are complete and have been accepted 
by the City, and remaining financial securities and escrow were authorized for release and return 
to the Developer, pursuant to Resolution No. R-179-2025, as approved by the City Council on 
April 22, 2025; and, 
  
WHEREAS, the City has reviewed the Agreement and has determined all terms and conditions 
described therein have been satisfied by the Developer and that the Improvements related to the 
Development are deemed complete. 
 
the Mayor and City Clerk are hereby authorized to release the Development and Subdivision 
Agreement for Lucht’s Crossing 3rd Addition with Graphic Homes, Inc as described in Exhibit 
A. 
  
ADOPTED this 22nd day of April 2025. 
 
 
Approved: 
________________________________ 
Kevin Schieber, Mayor 
 
 
 
Attested: 
________________________________ 
Matthew Hill, City Administrator 
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EXHIBIT A

RELEASE OF

DEVELOMPENT AND SUBDIVISION AGREEMENT

FOR LUCHT’S CROSSING 3RD ADDITION

WITH GRAPHIC HOMES, INC

The City of North Branch hereby states the Developer, Graphic Homes, Inc, has met the conditions of 
that certain Development and Subdivision Agreement entered into on the 23rd day of July, 2019, 
between the City of North Branch and Graphic Home, Inc for the construction of a residential 
subdivision, known as Lucht’s Crossing 3rd Addition, which was recorded with Chisago County on August 
22, 2019 (Document No. 621631).

The legal description of the property subject to the Development and Subdivision Agreement is as 
follows:

The City hereby RELEASES the Developer, its successors and assigns, from the terms and conditions of 
said Development and Subdivision Agreement (Document No. 621631).

CITY OF NORTH BRANCH

____________________________

Kevin Schieber

Mayor

____________________________

Matthew Hill

 

  STATE OF MINNESOTA )

) ss.

    COUNTY OF CHISAGO )

The foregoing instrument was acknowledged before me this ____ day of ___________,
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2025 by Kevin Schieber and Matthew Hill, the Mayor and City Adminstrator respectively, of the City of

North Branch, a Minnesota municipal corporation, on behalf of the corporation and pursuant to

the authority granted by its City Council.

                             __________________________________

Notary Public
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April 18, 2025 

Matthew Hill 
City Administrator 
City of North Branch 
PO Box 910 - 6408 Elm Street 
North Branch, MN 55056 

Re: Lucht’s Crossing 3rd & 4th Additions 
Release of Letter of Credit 

Dear Mr. Hill: 

Graphic Homes, Inc. has requested to reduce the letter of credit associated with Luchts’s 
Crossing 3rd and 4th Additions located within the City of North Branch.  We have reviewed the 
request, verified receipts of payment from the contractor, completed site inspections, and fully 
accepted the final site improvements. 

The developer has completed all remaining punch list items and WSB recommends final approval 
and release of the remaining Letters of Credit for Lucht’s Crossing 3rd Addition and the reduction 
of Luchts Crossing4th Additions to 25% of the original amount. 

Please contact me with any questions. 

Sincerely, 

WSB 

Justin Messner, PE 
City Engineer 
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City of North Branch 

Staff Report 
 

Prepared By: Nathan Sondrol, Community Development Director 

Presenter: Nathan Sondrol, Community Development Director 

Date: 04/17/2025 

Board & Commission: City Council 

Subject: Approval of Resolution No. R-181-2025, Releasing Developer Obligations as 
Stated in the Development Agreement for Townsedge 

 
Overview / Background 
 The North Branch City Council approved the Final Plat for Townsedge Planned Unit 
Development (“Development”) on May 22, 2019, and entered into a Planned Unit Development 
and Subdivision Agreement (“Agreement”) for the Development. The Developer has completed 
the public improvements as required by the Agreement and has requested to dedicate the public 
improvements and for the city to return all remaining security and escrow specific to the 
Development. Additionally, the release of financial security and escrow means the public 
portion of the project is complete, allowing the City to release the Developer from its terms, 
conditions and obligations as outlined in the Agreement. Because the Agreement is recorded 
with Chisago County, the City must approve a resolution and document for recording, releasing 
the Developer from the Agreement. 
  
 Staff Recommendation 
  
City staff recommend accepting of public improvements and releasing and returning to the 
developer the financial securities and remaining escrow balance for Townsedge. 
  
Recommended City Council Action 
  
 Motion to approve Resolution No. R-183-2025, accepting of the public improvements and 
releasing and returning to the developer the financial securities and remaining escrow balance 
Townsedge. 
 
Voting Requirements: 
 
Voting Options            Simple Majority 
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STATE OF MINNESOTA 
 
COUNTY OF CHISAGO 
 
CITY OF NORTH BRANCH 
 

CITY COUNCIL RESOLUTION NO. R-181-2025 
 
A RESOLUTION ACCEPTING THE PUBLIC IMPROVEMENTS AND AUTHORIZING 
TO RELEASE THE DEVELOPER OBLIGATIONS AS STATED IN THE 
DEVELOPMENT AGREEMENT FOR TOWNSEDGE 
 
WHEREAS, the City of North Branch (“City”) and Graphic Homes, LLC (“Developer”) entered 
into a Subdivision Agreement (“Agreement”) on May 22, 2019, for the purpose of the 
construction of a residential subdivision, known as Townsedge (“Development”); and, 
  
WHEREAS, said Agreement for the Development was submitted to and recorded with Chisago 
County on July 23, 2019, as Document No. 620621; and, 
  
WHEREAS, the public improvements (“Improvements”) are complete and have been accepted 
by the City, and remaining financial securities and escrow were authorized for release and return 
to the Developer, pursuant to Resolution No. R-181-2025, as approved by the City Council on 
April 22, 2025; and, 
  
WHEREAS, the City has reviewed the Agreement and has determined all terms and conditions 
described therein have been satisfied by the Developer and that the Improvements related to the 
Development are deemed complete.  
 
NOW THEREFORE BE IT RESOLVED, BY THE CITY COUNCIL OF THE CITY OF 
NORTH BRANCH, MINNESOTA, the Mayor and City Clerk are hereby authorized to release 
the Development and Subdivision Agreement for Townsedge with Graphic Homes, Inc as 
described in Exhibit A. 
 
ADOPTED this 22nd day of April 2025. 
  
  
 Approved: 
 ________________________________ 
 Kevin Schieber, Mayor 
  
  
  
 Attested: 
 ________________________________ 
 Matthew Hill, City Administrator 
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EXHIBIT A

RELEASE OF

DEVELOMPENT AND SUBDIVISION AGREEMENT

FOR LUCHT’S CROSSING 3RD ADDITION

WITH GRAPHIC HOMES, INC

The City of North Branch hereby states the Developer, Graphic Homes, Inc, has met the conditions of 
that certain Development and Subdivision Agreement entered into on the 23rd day of July, 2019, 
between the City of North Branch and Graphic Home, Inc for the construction of a residential 
subdivision, known as Lucht’s Crossing 3rd Addition, which was recorded with Chisago County on August 
22, 2019 (Document No. 621631).

The legal description of the property subject to the Development and Subdivision Agreement is as 
follows:

The City hereby RELEASES the Developer, its successors and assigns, from the terms and conditions of 
said Development and Subdivision Agreement (Document No. 621631).

CITY OF NORTH BRANCH

____________________________

Kevin Schieber

Mayor

____________________________

Matthew Hill

 

  STATE OF MINNESOTA )

) ss.

    COUNTY OF CHISAGO )

The foregoing instrument was acknowledged before me this ____ day of ___________,
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2025 by Kevin Schieber and Matthew Hill, the Mayor and City Adminstrator respectively, of the City of

North Branch, a Minnesota municipal corporation, on behalf of the corporation and pursuant to

the authority granted by its City Council.

                             __________________________________

Notary Public
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City of North Branch 

Staff Report 
 

Prepared By: Nathan Sondrol, Community Development Director 

Presenter: Nathan Sondrol, Community Development Director 

Date: 04/17/2025 

Board & Commission: City Council 

Subject: Approval of Resolution No. R-183-2025, Accepting the public improvements and 
Releasing Developer Obligations as Stated in the Site Agreement for Cliffs North Branch 
Acres 

 
Overview / Background 
The North Branch City Council approved the Final Plat for Cliffs North Branch Acres 
Development (“Development”) on February 28 2023, and entered into a Site Improvement 
Agreement (“Agreement”) for the Development.  The Developer has completed the 
improvements as required by the Agreement and has requested for the city to return all 
remaining security and escrow specific to the Development. Additionally, the release of 
financial security and escrow means the project is complete, allowing the City to release the 
Developer from its terms, conditions and obligations as outlined in the Agreement. Because the 
Agreement is recorded with Chisago County, the City must approve a resolution and document 
for recording, releasing the Developer from the Agreement. 
   
Staff Recommendation 
City staff recommend accepting of public improvements and releasing and returning to the 
developer the financial securities and remaining escrow balance for Cliffs North Branch Acres. 
  
Recommended City Council Action 
Motion to approve Resolution No. R-183-2025, accepting of the public improvements and 
releasing and returning to the developer the financial securities and remaining escrow balance 
Cliffs North Branch Acres. 
 
Voting Requirements: 
 
Voting Options            Simple Majority 
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STATE OF MINNESOTA 
 
COUNTY OF CHISAGO 
 
CITY OF NORTH BRANCH 
 

CITY COUNCIL RESOLUTION NO. R-183-2025 
 
A RESOLUTION RELEASING DEVELOPER OBLIGATIONS AS STATED IN THE 
SITE AGREEMENT FOR CLIFFS NORTH BRANCH ACRES 
 
WHEREAS, the City of North Branch (“City”) and Sherco Construction, Inc (“Developer”) 
entered into a Site Improvement Agreement (“Agreement”) on April 25, 2023, for the purpose of 
the construction of a residential subdivision, known as Cliffs North Branch Acres 
(“Development”); and, 
  
WHEREAS, the improvements (“Improvements”) are complete, and remaining financial 
securities and escrow were authorized for release and return to the Developer, pursuant to 
Resolution No. R-183-2025, as approved by the City Council on April 22, 2025; and, 
  
WHEREAS, the City has reviewed the Agreement and has determined all terms and conditions 
described therein have been satisfied by the Developer and that the Improvements related to the 
Development are deemed complete. 
 
NOW THEREFORE BE IT RESOLVED, BY THE CITY COUNCIL OF THE CITY OF 
NORTH BRANCH, MINNESOTA, the Mayor and City Clerk are hereby authorized to release 
the Site Improvement Agreement for Cliffs North Branch Acres with Sherco Construction, Inc. 
  
  
ADOPTED this 22nd day of April 2025. 
  
   
 Approved: 
  
 
 ________________________________ 
 Kevin Schieber, Mayor 
  
  
  
 Attested: 
 ________________________________ 
 Matthew Hill, City Administrator 
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City of North Branch 

Staff Report 
 

Prepared By: Sharon Wright, Finance Director 

Presenter: Sharon Wright, Finance Director 

Date: 04/09/2025 

Board & Commission: City Council 

Subject: Finance Update 

 
 
 
Voting Requirements: 
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Bank Account Balances

2/28/2025

 EOM Balance 

Interest 

Rate

Bremer - Checking (0753) 719,375.35           0.0%

Bremer - MM (2886) 2,831,024.06       4.3%

Associated - Checking (4089) 95,343.69             0.0%

Associated - MM (3859) 2,097,845.57       3.92%

Xpress Cash Balance 150,117.50           0.00%

Total Checking/Savings 5,893,706.17$     

Investments
US Bank 15,011,691.10     Varies

Neighborhood National CD 1,000,000.00       1.8%

Wells Fargo 1,025,498.37       Varies

Total Investments 17,037,189.47$  

Total Cash & Investments 22,930,895.64$  
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City of North Branch Percent of Year 0.17%

February 2025 Update

General Fund

2/28/2025 2/28/2024 Current vs Prior Projected 2025

Actual Actual Inc/(Dec) 2025 Budget

Revenues:

Taxes ## -$                -$                -$                    6,152,620$        6,246,315$      

Licenses & Permits ## 41,453            26,805            14,648                375,000             347,800            

Intergovernmental ## 134,033         126,491          7,543                  1,450,000          1,570,822        

Charges for Services ## 7,469              1,805              5,663                  120,000             104,300            

Fines & Forfeits ## 3,732              4,019              (287)                    16,500                17,000              

Other Revenue ## 42,893            110,850          (67,957)              211,000             150,400            

Other Financing Sources ## -                  -                   -                      315,300             315,300            

Total Revenues 229,580$       269,970$       (40,390)$            8,640,420$        8,751,937$      

2/28/2025 2/28/2024 Current vs Prior Projected 2025

Actual Actual Inc/(Dec) 2025 Budget

Expenditures:

City Council 47$                 6,328$            (6,281)$              32,382                32,382$            

City Administrator 25,799            8,187              17,611                255,000             261,168            

City Clerk 6,130              27,462            (21,332)              135,000             132,406            

Elections -                  -                   -                      -                      -                     

Technology 83,260            -                   83,260                485,000             481,100            

Finance 54,581            21,392            33,189                405,000             404,753            

City Attorney 9,860              -                   9,860                  50,000                50,000              

City Engineer 3,384              2,984              400                     40,000                40,000              

Legislative -                  2,500              (2,500)                30,000                31,500              

Planning & Zoning (6,654)             14,310            (20,964)              153,239             153,239            

City Facilities 25,081            29,913            (4,832)                175,000             172,189            

Police 379,302         477,113          (97,811)              2,750,000          2,777,895        

Fire 84,390            37,293            47,097                615,000             621,584            

Building Inspection 59,469            46,363            13,106                352,000             352,169            

Civil Defense 359                 241                  118                     4,200                  4,200                

Animal Control 350                 700                  (350)                    4,500                  4,500                

Street Lights 5,701              5,532              169                     100,000             109,000            

Public Works 142,981         156,721          (13,740)              3,100,000          3,176,340        

Parks 29,015            50,202            (21,187)              379,000             382,074            

Library 13,600            18,780            (5,180)                116,202             116,202            

Non-Dept Exps 13,596            31,796            (18,200)              301,100             301,100            

Total Expenditures 930,250$       937,817$       (7,567)$              9,482,623$        9,603,801$      

Net Postion 

increase/(decrease) (700,670)$      (667,847)$      (32,823)$            (842,203)$          (851,864)$        

**

4/14/2025 1 of 3
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Sewer Fund (602)

2/28/2025 2/28/2024 Current vs Prior Projected 2025

Actual Actual Inc/(Dec) 2025 Budget

Revenues:

Charges for Services 22,239$         15,948$          6,291$                355,000             355,000$         

Utility Charges 263,984         78,005            185,979             1,750,000          1,803,000        

Other Revenue -                  -                   -                      5,000                  5,000                

Other Financing Sources -                  -                   -                      -                      -                     

Total Revenues 286,223$       93,953$          192,270$           2,110,000$        2,163,000$      

Expenditures:

Sanitary Sewer 167,366$       201,546$       (34,180)              2,069,793          2,325,610$      

Total Expenditures 167,366$       201,546$       (34,180)$            2,069,793$        2,325,610$      

Net Postion 

increase/(decrease) 118,857$       (107,593)$      226,450$           40,207$             (162,610)$        

Liquor Store Fund (609)

2/28/2025 2/28/2024 Current vs Prior Projected 2025

Actual Actual Inc/(Dec) 2025 Budget

Revenues:

Liquor Store - East 392,301$       359,098$       33,203$             2,812,213$        3,017,572$      

Liquor Store - West 169,213         150,647          18,567                1,247,411          1,247,411        

Cost of Liquor Sold - East (272,790)        (250,473)        (22,318)              (2,038,854)         (2,258,504)       

Cost of Liquor Sold - West (114,412)        (105,820)        (8,592)                (904,373)            (848,339)          

Other Revenue 900                 300                  600                     10,800                4,200                

Total Revenues 175,213$       153,752$       21,461$             1,127,197$        1,162,340$      

Operating Expenses:

Liquor Store - East 71,842$         81,634$          (9,792)                788,874$           763,666$         

Liquor Store - West 53,246            69,363            (16,117)              235,446             393,998            

Total Operating Expenses 125,088$       150,997$       (25,909)$            1,024,320$        1,157,664$      

Net Postion 

increase/(decrease) 50,125$         2,755$            47,370$             102,877$           4,676$              

Net Profit Percentage 8.91% 0.54% 2.53%

4/14/2025 2 of 3
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Stormwater Fund (612)

2/28/2025 2/28/2024 Current vs Prior Projected 2025

Actual Actual Inc/(Dec) 2025 Budget

Revenues:

Utility Charges 42,934$         181,538$       (138,604)            475,500             475,500$         

Other Revenue -                  -                   -                      -                      300                    

Other Financing Sources -                  -                   -                      -                      -                     

Total Revenues 42,934$         181,538$       (138,604)$          475,500$           475,800$         

Expenditures:

Storm Sewer 31,221$         48,189$          (16,969)              475,000             563,413$         

Total Expenditures 31,221$         48,189$          (16,969)$            475,000$           563,413$         

Net Postion 

increase/(decrease) 11,713$         133,349$       (121,636)$          500$                   (87,613)$          

Water Fund (615)

2/28/2025 2/28/2024 Current vs Prior Projected 2025

Actual Actual Inc/(Dec) 2025 Budget

Revenues:

Charges for Services 15,300$         23,030$          (7,730)$              183,600             135,000$         

Water Charges 251,162         232,787          18,375                1,850,000          1,969,468        

Other Revenue 6,583              50,703            (44,120)              47,500.00          50,000              

Other Financing Sources -                  -                   -                      -                      -                     

Total Revenues 273,045$       306,520$       (33,475)$            2,081,100$        2,154,468$      

Expenditures:

Water 193,324$       138,556$       54,768                2,010,000          2,700,682$      

Total Expenditures 193,324$       138,556$       54,768$             2,010,000$        2,700,682$      

Net Postion 

increase/(decrease) 79,721$         167,964$       (88,243)$            71,100$             (546,214)$        

Generation Fund (620)

2/28/2025 2/28/2024 Current vs Prior Projected 2025

Actual Actual Inc/(Dec) 2025 Budget

Revenues:

Charges for Services -$                -$                -$                    -                      -$                  

Utility Charges 61,120            60,000            1,120                  360,000             360,000            

Other Revenue -                  -                   -                      -                      -                     

Total Revenues 61,120$         60,000$          1,120$                360,000$           360,000$         

Expenditures:

Generation 59,987$         12,356$          47,630                360,000             361,151$         

Total Expenditures 59,987$         12,356$          47,630$             360,000$           361,151$         

Net Postion 

increase/(decrease) 1,133$            47,644$          (46,511)$            -$                    (1,151)$             

4/14/2025 3 of 3
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February 2025 Percent of Year: 0.17%

Sales by Month and Year-to-Date

Month 2025 Sales

3 Year Avg 

Sales 2024 Sales 2023 Sales 2022 Sales 2021 Sales

January 291,317$       258,152$      249,337$      260,869$      264,251$      294,006$     

February 271,098         259,711        260,707        258,033        260,393        266,208       

March -                      284,347        295,583        287,435        270,023        304,564       

April -                      291,390        288,819        294,541        290,810        327,239       

May -                      353,492        359,929        360,263        340,284        366,090       

June -                      369,694        356,157        396,703        356,222        370,136       

July -                      386,768        387,761        384,874        387,670        406,355       

August -                      377,153        416,855        374,215        340,390        337,323       

September -                      358,098        367,288        364,930        342,075        329,748       

October -                      320,305        348,507        320,341        292,066        332,607       

November -                      324,683        360,918        315,225        297,905        310,290       

December -                      404,453        425,741        392,734        394,885        375,740       

Total 562,415$       3,988,246$  4,117,602$  4,010,162$  3,836,975$  4,020,305    

YTD Sales compared to 3 Year Avg 44,551$         YTD Sales compared to 3 Year Avg 108.60%

YTD Sales compared to 2024 Sales 52,370$         YTD Sales compared to 2024 Sales 110.27%

Expenses by Month and Year-to-Date

Month

2025 

Expenses

3 Year Avg 

Expenses

2024 

Expenses

2023 

Expenses

2022 

Expenses

2021 

Expenses

January 255,206         246,181        175,638        255,794        307,113        293,718       

February 257,084         279,673        331,652        272,608        234,760        282,744       

March -                  334,265        324,884        326,195        351,716        382,787       

April -                  303,311        287,748        309,284        312,900        317,321       

May -                  358,198        389,397        327,960        357,236        325,980       

June -                  327,872        275,479        306,429        401,707        361,741       

July -                  353,050        378,477        364,310        316,364        365,403       

August -                  354,394        365,253        364,211        333,718        338,110       

September -                  327,614        346,710        330,720        305,413        329,361       

October -                  271,933        234,669        306,036        275,092        279,299       

November -                  366,419        378,443        378,576        342,238        279,323       

December -                  440,927        534,146        487,602        301,033        392,250       

Total 512,290$       3,963,836$  4,022,495$  4,029,724$  3,839,288$  3,948,037    

YTD Expenses compared to 3 Year Avg (13,564)$        YTD Expenses compared to 3 Year Avg 97.42%

YTD Expenses compared to 2024 Exps 5,000$            YTD Expenses compared to 2024 Exps 100.99%

2025 3 Year Avg 2024 2023 2022 2021

YTD Net Income (Before Transfers) 130,125$       115,929$      175,107$      80,438$        92,243$        172,269$     

Net Income Percentage 23.14% 2.89% 4.25% 2.01% 2.40% 4.28%

Gross Margin NOTE:  Gross Margin measures the revenue generated less the cost of the items sold

Monthly Report for Liquor Store - Council Report

4/14/2025 1 of 3
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February 2025 Percent of Year: 0.17%

Monthly Report for Liquor Store - Council Report

2025 Annual 

Budget

Actual 2025 

YTD

Actual

East

Actual

West

Sales 4,259,583$    561,515$      392,301$      169,213$      

Cost of Sales 3,106,843      387,202        272,790        114,412        

Gross Margin 1,152,740$    174,313$      119,511$      54,802$        

27.1% 31.0% 30.5% 32.4%

East West

Actual Actual

Gross Margin by Category - Budget vs Actual

Liquor 418,468$       41,678$        28,668$        13,010$        

Beer 556,299         98,542          69,940          28,602          

Wine 123,638         22,165          10,958          11,207          

Non-Alcoholic 37,335            7,993            6,345            1,648            

THC -                  3,935            3,601            334                

Other -                  -                -                -                

1,135,740$    174,313$      119,511$      54,802$        

2025 Sales By Category

Month Total Liquor Beer Wine THC

January 291,017         108,447        134,588        29,854          8,527            9,601            

February 270,498         102,744        122,439        29,206          7,886            8,224            

March -                  

April -                  

May -                  

June -                  

July -                  

August -                  

September -                  

October -                  

November -                  

December -                  

Total 561,515         211,191        257,027        59,059          16,413          17,824         

2025 Cost of Goods Sold By Category

Month Total Liquor Beer Wine THC

January 189,931         98,706          65,812          14,628          6,730            4,055            

February 197,271         70,807          92,673          22,267          5,747            5,776            

March -                  

April -                  

May -                  

June -                  

July -                  

August -                  

September -                  

October -                  

November -                  

December -                  

Total 387,202         169,513        158,485        36,895          12,478          9,831            

2025 Annual 

Budget

Actual 2025 

YTD

Non-

Alcoholic

Non-

Alcoholic
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February 2025 Percent of Year: 0.17%

Monthly Report for Liquor Store - Council Report

2024 Sales By Category

Month Total Liquor Beer Wine THC

January 249,162         96,471          116,344        27,809          -                8,539            

February 260,303         99,256          121,438        30,641          -                8,968            

March 295,369         111,612        140,575        33,741          -                9,440            

April 287,961         105,719        143,013        28,776          -                10,454         

May 359,716         128,807        184,939        32,723          -                13,247         

June 356,247         127,840        182,522        32,263          -                13,622         

July 387,751         132,338        208,092        31,690          -                15,631         

August 416,555         142,184        221,495        36,758          909                15,209         

September 367,288         127,223        188,095        34,381          4,368            13,221         

October 348,482         128,231        167,580        35,655          5,341            11,675         

November 360,318         133,546        163,115        47,104          5,691            10,861         

December 421,538         166,694        178,546        56,103          8,411            11,784         

Total 4,110,689      1,499,920    2,015,754    427,645        24,720          142,651       

2024 Cost of Goods Sold By Category

Month Total Liquor Beer Wine THC

January 98,488            54,374          39,284          3,003            -                1,826            

February 257,805         102,021        116,719        29,676          -                9,389            

March 232,041         99,025          98,637          25,000          -                9,379            

April 222,083         77,625          113,174        22,005          -                9,280            

May 310,782         105,537        152,552        38,043          -                14,650         

June 206,602         69,342          112,660        11,939          -                12,660         

July 302,657         87,152          175,558        28,314          -                11,633         

August 278,520         93,741          156,504        18,515          -                9,760            

September 280,341         100,389        141,435        21,712          6,959            9,845            

October 177,997         46,801          103,408        18,209          3,421            6,158            

November 298,206         94,454          151,680        38,439          3,429            10,205         

December 311,851         92,170          183,084        31,170          (340)              5,767            

Total 2,977,372      1,022,631    1,544,694    286,026        13,470          110,552       

Non-

Alcoholic

2024 Sales to Cost of Goods Sold Comparison

Non-

Alcoholic
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City of North Branch 

Staff Report 
 

Prepared By: Matthew Hill, City Administrator 

Presenter: Matthew Hill, City Administrator 

Date: 04/15/2025 

Board & Commission: City Council 

Subject: Consider approval of Resolution #R-172-2025 accepting resignation and declaring 
a vacancy on the City Council. 

 
Background: 
Council Member Peter Schaps verbally told City Administrator Matthew Hill that he was 
resigning from the City Council directly after the Council Meeting on April 8, 
2025.  Administrator Hill requested that Mr. Schaps send in an official request in writing, for the 
official record.  Mr. Schaps sent Administrator Hill a text on Thursday, April 10, 2025 stating 
the following: 
 
To: Matthew Hill, North Branch City Administrator 
Dear Matthew, 
As of the adjournment of the regular meeting of the North Branch City Council held on 4/8/2025 
at 7:00 PM, I Peter Schaps have made the decision to step down from my elected seat upon the 
North Branch City Council.  
If you require anything further from me, please contact me at your convenience. 
Sincerely, 
Peter Schaps 
 
Requested Action: 
Motion and Second to approve Resolution R-172-2025 accepting the resignation and declaring a 
vacancy. 
 
Voting Requirements: 
 
Voting Options            Simple Majority 
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CITY OF NORTH BRANCH
COUNTY OF CHISAGO

RESOLUTION NO. R-172-2025

A RESOLUTION ACCEPTING RESIGNATION AND DECLARING A VACANCY.

WHEREAS, the North Branch City Council has received the written resignation of
Peter Schaps, effective on April 8, 2025.

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF
NORTH BRANCH, MINNESOTA AS FOLLOWS:

1. The council accepts Peter Schaps’ resignation as described above.

The council declares that a vacancy exists on council effective on April 22, 2025.
Passed by the City Council of North Branch, Minnesota, this 22nd day of April 2025.

__________________________________                                             ____________________
Mayor                                                                                                              Date

Attested:

__________________________________
City Administrator
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City of North Branch 

Staff Report 
 

Prepared By: Matthew Hill, City Administrator 

Presenter: Matthew Hill, City Administrator 

Date: 04/15/2025 

Board & Commission: City Council 

Subject: Consider the appointment of a City Council member to fill the vacant position 
with a term ending on December 31, 2026 

 
Background: 
The City Council accepted Travis Miles resignation and declared a vacancy on the City Council. 
They choose to accept applications for the position, held interviews and appointed Patrick 
Meacham to fill the vacancy.   
 
Council Member Peter Schaps resigned from the City Council on April 8, 2025.  The City 
Council can go about filling the vacancy in a couple different ways. 
 
1.  Council can go back to the pool of applicants that were interviewed and make an appointment 
from the 3 remaining applicants.  Phil Carlson, Paul Schneidewind, and Jim Ibinger. According to 
the City Attorney, there are no explicit requirements in state law or City Code when it comes to 
accepting applications for filling vacancies, so if the Council determines that the previous applicant 
pool is sufficient, then that is a fine way to proceed legally.  
2.  Council can request staff to re-post the position and interview in the future for a new Council 
Member. 
 
Voting Requirements: 
 
Voting Options            Simple Majority 
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